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BOARD OF SCHOOL EDUCATION HARYANA

Syllabus and Chapter wise division of Marks (2023-24)

Class- 12th

Subject: Public Administration Code: 598

General Instructions:

1. There will be an Annual Examination based on the entire syllabus.

2. The Annual Examination will be of 80 marks and 20 marks weightage shall
be for Internal Assessment.

3. For Internal Assessment:

There will be Periodic Assessment that would include:

For 4 marks- Two SAT exams will be conducted and will have a
weightage of 04 marks towards the final Internal Assessment.
For 2 marks- One half yearly exam will be conducted and will
have a weightage of 02 marks towards the final Internal
Assessment.
For 2 marks- One Pre-Board exam will be conducted and will
have a weightage of 02 marks towards the final Internal
Assessment.
For 2 marks- Subject teacher will assess and give maximum 02
marks for CRP (Class room participation).
For 5 marks- A project work to be done by students and will have
a weightage of 05 marks towards the final Internal Assessment.
For 5 marks- Attendance of student will be awarded 05 marks as:
75% to 80% - 01 marks

Above 80% to 85% - 02 marks

Above 85% to 90% - 03 marks

Above 90% to 95% - 04 marks

Above 95% to 100% - 05 marks




Course Structure (2023-24)
Class- 12th Subject: Public Administration Code: 598

Sr. No. Chapter Marks
1 Chief Executive — Meaning, Function, Relationship between 05
ministers and civil servants
2 Union Executive Presidents- Appointment (election system), 08
Term and Power and Function
3 Indian Federalism 07
4 Supreme Court of India 07
5 Union Public Service Commission 05
6 Comptroller and Auditor general of India 05
7 Union Budget 06
8 Department - Basis and Organisation 04
9 Public Corporation 07
10 Recruitment 05
11 Training 07
12 Promotion 05
13 Panchayati Raj 09
Total 80
Internal assessment 20
Grand Total 100




Chapter 1: Chief Executive — Meaning, Function, Relationship between
ministers and civil servants

Chapter 2: Union Executive, Presidents- Appointment (election system), Term
and Power and Function, Prime Minister-Appointment, Term, Removal, Power
and Function and Position, Council of Ministers- Organisation and Functions,
Bills — Ordinary bill, Money bill, Procedure of Making Law

Chapter 3: Indian Federalism, Meaning of Federal System, Unitary Features
of Government, Federal Features of Government, Type of Indian Government

Chapter 4: Supreme Court of India, Composition of Supreme Court of India,
Recruitment/Appointment of C.J.G. and Justice of Supreme Court, Qualification
of Justice of Supreme Court

Chapter 5: Union Public Service Commission, Composition of UPSC,

Constructional status of UPSC, Qualification, Tenor and Removal of Chairman
and member of UPSC, Function of UPSC

Chapter 6: Comptroller and Auditor General of India, Constructional Status of
CAG, Composition of CAG, Appointment and Removal of CAG, Functions

Chapter 7: Union Budget, Budget Meaning, Types of Budget, Preparation
system and enactment of Budget (Indian Budget)

Chapter 8: Department, Meaning of Department, Types of Department, Basis
and Organisation

Chapter 9: Public Corporation, Meaning of Public Corporation, Features of
Public Corporation, Merit and Demerits, Differences between Department and
Public Corporation

Chapter 10: Recruitment, Recruitment Meaning, Types of Recruitment, Merits
and demerits of Recruitment.

Chapter 11: Training, Meaning of Training, Types of Training, Merits and
demerits, Suggestion for making better Training System.

Chapter12: Promotion, Meaning of Promotion, Principle of Promotion, Merit
and demerits of Promotion

Chapter 13: Panchayati Raj, History of Panchayati Raj, 73rd & 74th
Constitutional Amendments, Importance of Panchayati Raj system, Hindrances
in Panchayati Raj with remedies, Evolution of Panchayati Raj.




Monthwise Syllabus Teaching Plan (2023-24)
Class- 12th Subject: Public Administration Code: 598

Month Subject- content Teaching | Revision Periods
Periods
April 1. Chief Executive - 09 03
Meaning, Function,
Relationship between

ministers and civil servants
2.Union Executive

Presidents-  Appointment
(election system), Term and 05 02
Power and Function

May 2. Union Executive Prime 15 05
Minister Appointment,
Term, Removal, Power and
Function and Position

Council of  Ministers-
Organisation and Functions
Bills — Ordinary bill, Money
bill, Procedure of Making

Law
June Summer Vacation (Project Work)
July 3. Indian Federalism 12 04
4. Supreme Court of India
06 02
August
4. Supreme Court of India 08 02




5. Union Public Service 08 03
Commission

September | 6. Comptroller and Auditor 09 03
General of India

7. Union Budget 09 03

Half Yearly Examination

October
8. Department 08 03
9. Public Corporation
08 03
November | 10. Recruitment 10 03
11. Training
10 03
December | 12. Promotion 10 03
January | 13. Panchayati Raj
16 04

February | Revision

March Annual Examination

Note: Subject teachers are advised to direct the students to prepare
notebook of the Terminology/Definitional Words used in the chapters for
enhancement of vocabulary or clarity of the concept.

Prescribed Books:

1. Any book related to syllabus can be prescribed by head of institution.



Question Paper Design(2023-24)

Class- 12th Subject: Public Administration Code: 598
Type of Marks | Number Description Total
Question Marks
Objective 01 20 8- MCQ Type 20
Type 5- Fill in the blanks type
4- One Words type
3- Reason assertion type
Very Short 02 09 Answer should not exceed 18
Answer Type than 30 words each
Short Answer | 04 06 Answer should not exceed 24
Type than 80 words each
Long Answer 06 03 Answer should not exceed 18
Type then 200 words each
Internal choice will be given
in two question
Total 38 80




