Punctuation and
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Grammar 8 Punctuation (frm &r&) &1 521 989 & | &4 Sentence &1
Passage # f&T Punctuation marks &7 5417 fbu a1d =qez =) 2yar | 39 et &
TERT ¥ 9Tl B Yed, S 3T o ord ause § gfaer 2 2

Punctuation mark : It is a sign or mark {ferfiaa a7 fﬂ?ﬁ' foE) used in
writing to divide sentence and phrases.

The important punctuation marks are as follows—

1. Full stop {-) 2. Comma -
3. Semi-colon (-5 4. Colon i
5. Question Mark {?) 6. Exclamabon Mark £n)
7. Hyphen (-) §. Dash {—)
9. Apostrophe ('Y 10, Inverted Commas L s
11. Brackets ( Y [ 1 { } 12. Parentheses

379 59 O8Il & YA 9 59 UH-UH B Ha &1 |
1. Full Stop (.)

The full stop is used to represent the greatest (3!@'@77!’?) pause (fram)
and separation (F&777F).
1. Full stop &1 v R Simple statement (Affirmative / Negative) 97

[mperative sentence & a H 8191 &, Fd—

Ram is a good boy. He is not intelligent.

Please help me. Shut the door.
o 2 Interrogative, optative ¥4 Exclamatory sentence ® HF g Full stop

&7 G Tl BT E—

Guod bless you. (%) Ged bless you ! ()
What is your name. (x) What isyourname 7 {¥)
What a boy vou are. (x) What a boy you are ! ()

2. Abbreviations (short form of a word or a phrase—f&#T e a1 9Z=El %I
iférsr ®9) % &1= Full stop &1 W4T &[T &, @fdd modern style (S5
) & 8w Omit (Y1) &< R 7w 8 38—

B.A. or BA L.S.A. or USA
M.A. or MA W.H.O. or WHO

3. @®% Abbreviations H Full stop &I H4RT BT 8 STH—
a.m. — before mid day - 8987 & 1299 § 980/qa0s
P — after mid day — a9et & e/ A9TRA
e.g. —for example — IEEI FEY/
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ie. —thatis- d?a‘fF[x?;?‘I:’ gTedi o

ed. - edited (AUTfEe), edition (F%670T), editor (UTEeE)

etc. — etcetera — FTE /3T

Co. - Company — &TIHEH H@T;’W,’m

Jan. —January Feb. - February Mar. —March  Dec.—December
Muodern English (EHTgﬁTJF TS o Mr, Mrs, St (Saint), Dr (Doctor) &
arg Full stop %1 9977 T80 8141 &, FiT% 3% Complete word (497 a1&z) =
foram T £

1st, 2nd, 3rd, 4th 3N} & a1@ Full stop & YANT T8t 2aT & |

Tf# ®E Sentence abbreviation ¥ THT 2T £, d1 28% A< & 7w & Full
stopﬁmém%, ﬁﬁﬁ; T —

My school starts at 10 a.m.

Remember to take some paper, pen, pencil, etc.

2. Comma (, ¥
The comma is used to represent the shortest pause (&Fa9 faerg).
HET B o8I F ATGIGHal 2l & F&T Comma HT WO BT € | Freferiag
Rules &I 9% |
3T Sentence § U% & Parts of speech F B T (97 H9 T w9 g7 =)
TR & g OF S, 97 SAfEH & o= & ‘and’ § SrEed O 99t g &
&= Comma 1 FONT &6 8. Hi—
Ram, Mohan, Schan, Karim and Jack are good students.
Dr Rajendra Prasad was intelligent, laborious, honest and kind.

5 2 : And & 918 Comma &1 FGIRT &4t o 787 8/a7, #f57 and & 98¢t comma
&1 gFT & wwar & g7 78

we Bt o7 @ gEeen 99 99 6% 49 Comma % HAMT BT § HE—

Hey, hey | What are you doing !

Come, Come; I was waiting for you.

#TFT § e Apposition (the use of a noun phrase immediately after
aniother noun phrase that refers to the same person or thing) 78 & 8o
AT AE § Comma &1 94T &7 8. :4glq Apposition 7% & Comma &
¥ 1, sankalp, am a dctor.

EC@?H Sentence § Sankalp T% Apposition 93 E - & w e
w7 & fow oged gan ¥ | 3Eien 38 Comma % /9 7@m T B | ®y SN
Examples 37—

Ravan, The Kingof Lanka, was killed by Ram.

Patna Sahib, the birth place of Guru Govind Singh, is an ancient city.
31t Noun I1 Pronoun Vocative case (Fa157 %ve) § T80 8, I09% a8
Comma & T4 B4l & ad—
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Sir, may I go out ?
Ladies and gentlemen, please take your respective seats,

o 2 :

e OF Nouns/Pronouns 199 & A9 § it & a9 Comma Fr 797 2%
% gEd & & Ay § A48 de—

Come in, Anwar, May I help vou Mohan,

May T come in, Sir ? Is that you, Sita 7

Ful-3 @8 Nouns/Pronouns 3193 & &g § =7 8/ a7 Rafg o o7
YEa T W% § o Comma %7 T £1a7 B, o9iq §% Commas ® dig 7
I advise you, Akram, to go on time.

Now, brother and sisters, I start the show,

FHU-FA Sentence F dF FET § Words/Phrases/ Clauses & St
feoqoft o1 7= 39 & ww & @ R o ) W g2 e W e g At
Sentence % Construction 97 2 e T8 TgaT & | U5 Words/Phrases/
Clauses & M1 && Commas BT Y41 &g &, R4 g% Commas % 19
g vEd 8 H—

He is, after all (FRETHT), my brother.

She did not, however (H&?ﬁ/ﬁ} 1), like the music.

You can, | hope, do well in the examination.

L therefore, request you to look into the matter.

This book is too long but, nonetheless (%7 #1), informative and
entertaining.

Yes/No % &8 Comma H1 9977 HGsq 8197 &, W 3% 915 &% Sentence
Yes, I agree with vou. Neo, I don't like that film.
Question Tag ®1 Main clause § FAT H % 7 Comma % TIRT Ea7
&, H—

He is busy, isn't he ? She reads, doesn’t she 7

You can't do it, can you ? Open the window, will vou ?
Sentence § Direct Narration %7 Sentence % 7% 917 ¥ 67 %39 & [0Q
Comma &1 947 8607 & S8 —

She said, “1 will do this work.”

He said to me, “1 don't like you.”

“Man”, he said, “is a social animal.”

“You can go now, “The master told the servant.

“Democracy”, he said, is good for people”.

= ¥ - 8@ Direct Narration 8 Question/Exclamation @ &7 39% &

Reporting verb 7Y, & @7 Direct narration & 31§ Comma &I F917
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“Bravo !” They said.
“Can you sing a song ?” We asked Lata.

3£

“Why are laughing ?” She said to me.
?. HB Sentence H Verb &1 |9 &1 Aar &1 59 Rafy d Subject % 91 UEH
Comma &1 JAT SR’ &; STH—
My brother is going today; my sister, tomorrow.
Ahmad is a Muslim; Thomas, a Christian.
Ritika is coming today; Nargis, tormorrow.
10. Sentence ¥ Adverbial phrase, Participle phrase T Absolute phrase &
2 Comma &1 49T 84T &; ag—
At present, I am busy.
The sun having risen, the fog disappeared.
Walking along the road, | saw a man of two heads.

. Sentence § Principal clause &t Adverb clause & &g Comuma &1 T4
eI B e
I was absent, because I was ill.
I will teach vou, when you come next time.
He will pass, if he works hard.
12. Sentence § wha, which, when @1 where %1 9307 55 Non-defining T g
(co-ordinate clause # 7€) B1GT &, 99 39% Yl Comma &1 ¥4 99
19T &, T 779 §96T 99T Restrictive AT Defining Sense § (7977 Adjective
clause & GY&) ST &, 99 Comuna & THGET A8 &7 8: Sa—
My brother, who (= and he) came here, gave a camera (Non-defining)
L went to Dethi, where (= and there) [ stayed for a week (Non-defining)
He released the bird, which (= and it) flew away. (Non-defining)
He is the man who is guilly. (Defining)
The place were the accident occured is nearby. (Defining)

A
Ay

3. Semicolon (;)

The semicolon is used to represent a pause (farerm) of greater importance
than that shown by the comma.

Comma®i T4 59 Sentence ¥ F8f Hd &, 56l HH 66td Bl ATIIFHAT
9%l & | Full stop &1 9917 78t & &, WEf qa8 At aet Bl AEIIEHAT T30
% | 981 Semicolon %1 T4 981 &7 &, W8l Comma ¥ 1f8® @47 Full stop &
B/E HH SECT DI ATTIAHAT TSl & |
1. F2-98 Co-ordinate Clauses &I 37 71 & U Semnicolon &1 T47T BT

%, afZ T8 Clauses Conjunctions ¥ 92 7 &, J8—

Come must; go just.

Fearlessness (F3ad1) is a great principle (fr27ad) of life; it gives dignity
(T747) to men; it makes them capable (&%) and trustworthy (5779s).

2. Semicolon & FEM Co-ordinate clauses & g dd &1 & 99 § fadr

Conjunctionﬁ'ﬁ ol @é Bl & @ 39 Clauses & M= #0 Comma
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The hall, where the cultural programme was organized was full of
teachers and students, all in their uniforms; and the platform (5a) was

occupied by performers (3?3.9}‘??7}‘ who, in order to start the show, were
singing group songs.

e 2 ¢ I3 8% & Subject % forT Sentence ¥ §gq @ Verbs a4, @l Verbs &

g7 & Comma &I 9917 8lar 8, Semicolon &1 781 GH—
Mohan called, cried, shouted and wept bul noone came ouf o
help him.

4. Colon ( : )
The colon represents a pause of greater importance than that expressed

by the semicolon it is used sometimes with a dash after it.

20

Colon &1 4T 4T List (931) @ Example & 3% &7 & fou famn s
The following items are required : pen, pencil, rubber, cutter and inkpot.
The following candidates have been selected : Ram, Shyvam, Mohan,
Gopal, Sanjay and Varun.
Direct Speech T9T Quotation & 98 Colon &1 W37 féBar =i &, Fa—
My friend said : “I can't support you”,
Bacon says : “Some books are to be chewed and digested”.
Dialogue § Speaker & % & a8 Colon &1 T4 f5ar oam &, s#—
Mohan : Hello ! How are you ?
Sphan : Hi! I'm fine.
Fg THdT Word & Define @1 Describe §7T97 &, df 28 Word & 315 Colon
T g BT B, wd—
Thermormneter : An instrument to record temperature.
Pen : An instrument o write with.
Verb : A verb is a doing word.

5. Question Mark (7))
Interrogative Sentences B A9 9 Question Mark % 94T 81T &, SH—
What is your name ? Who are you ?
Do you play cricket ? Are you going to Delhi today ?

@ 3 2 Indirect Question & &¢ Full stop & FEIT [y mr g Question

Mark &7 78, 85—

IHe asked me what my profession was.

I don’t know what type of man he is.

She asked me if [ had done the work.

He asked me whether § had written the letters.

Question TagahhL I ¥ Question Mark &7 5@ e Smar &, S8

Have yvou taken your junch, haven't you ?
Don't you take exercise regularly, do you ?
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®5 Sentences ¥ what, who, when, where, how ™It & =18 Subject
T ¥ S 3F WE Verb | &8 Sentences % 37 # Full stop &1 ¥aT &
# Question mark &7 F8f; FH— _
What he is. Where he is. How he is.
T Sentences § 9 Subject & T80 Verb &1 %, 79 3 # Question mark
W & AH—
What is he ? Where is he ? How ishe ?

6. Exclamation Mark (1)
The Exclamation Mark is used after Interjections and after Phrases and

Sentences expressing sudden emotion or wish.

Interjections 9T ¥F Phrases/Sentences 18 2e6fias ATaTY/ER8T @I
st €1, & 91 Exclamation Mark @&F 9@ /67 % |
1. Interjections & &%, AH—

Alas ! Nonsense | Oh'! Well done !
2. Exclmatory Sentences % i ¥, J8H—

How fine a day ! How nicely she dances !
3. Optative Sentences & 3@ ¥; JH—

May success kiss your feet ! May you live long !

7. Hyphen (-}

The Hyphen (~) is a shorter line than the Dash (—).
Hyphen & 9977 §%=7 %7 § Compound Word (& a1 &1 § Jfes 97 a1

oT=) 79 H fégr Smem & | Modern English § 78 Compound Words &1 A9
W Bl ST o1 o T B | 2uTeT TEe Compound Words & 319 $9-8-55
Hyphen & 94T %1 9999 % | %7 Hyphen & W4T § %8 frart oy € &
Hyvphen &1 53 fi-f59 sewqat & Bear sman #

L.

I BT Senitence @1 BIE word, line & 3F § 7978 & HH & SO T

FE 31 T &7 89 Incomplete word (3g% 97%) % 1§ Hyphen %7 9917

frar aniT & 997 29 word & 19 977 F ST line 3 Fewat wwar # |

(a) man, boy, pen, book T&® 3@ TF Svllable (7% @FF) @ words &I
divide 98t FFam s B 1 32 9w 71 femn wwn ¥ 8= Hyphen @
T T 1 AT ar ARt § @ femer min |

(b) Line® 3= ¥ &€l word #1 9% UF letter (W7 o1 U5 letter BISeT
Hyphen i1 8 &1 war &, ¥ —pencil &I p-encil 31 penci-I 7
fomr | |

(c) Tt it word %1 Syllable 907 &1 % &% &1 Hyphen f&ar @men 2,
I¥—mis-un-der-stand-ing. 37T misundersatnding. sentence & =1
o fesmrT &1 3f wE F BHI & B0 QU T AL & mis/un/ der/stand
% &% Hyphen &4 smm 7 |
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(d) English ¥ 3% Compound Words &, f9& formation ¥ Hyphen
& WA & B, SE—
father-in-law, a one-way-ticket, commander-in-chief
ex-president, ex-M.P. three-week-course.
hard-hearted, pro-Indian, pre-independence
219 999% & i W9 o=l § fow 5y §, @ Hyphen & 9917 fean s
T WE—

25 = twenty-five 431 = four hundred and thirty-one
72 = seventy-two 6135 = six thousand, one hundred
85 = eighty-five and thirty-five

781 W fractions (fr=7) Wit @ or=i § fo@ =na €, 99 Hyphen &1 547

-
iy

. % = two-fourths

8. Dash { —}
&% gl &1 9y ®9 § qhe §T9 B 758 Dash &1 5607 365471 710 2, 56—
Friends, companions, relatives—all deserted (8i3 f797) her.
Men were shouting, women were screaming, children were crying—

it was chaos (75921

You have admited that you lied to me—how can I trust you again ?
India & Afghanistan, Syria & Yemen, Germani & France—all are suffring
from terrorism

FH-® 4 578t Colon &1 ydrT ey stan &, 98t Dash w1 | sy faear o
Tem & | List of things, Examples T Sentence ¥ 980 %21 g% &1l & T
Explain @ Describe &1 &1, af Dash &7 gdr fgr smar 8, F0—
Kindly send the following items as early as possible—one dictionary,
twenty note books, twenty pencils and one pen stand.

a1 Tl & a9 Dash &1 94T 21 82 HuW 991 o8 g6 & 49 g9 qe
o1 HEnEt 2 g e & o P o B S

L one-third, Ao one-fourth
3 4

1526 — LT (1526 & 1761 #%F)
LessomT — XX (v @ dr %)
pp 20 — 100 (T 20 & 97 100 7%)

fsddt Quotation & &=y & TEad 41 $E® & AH & 959 Dash &7 T4 fear
AT 8, HEH—

Subhash Chandra Bose said——"“Give me blood and I will give you
freedom.”

Tilak remarked—*"Freedom is our birth right”.

9. Apostrophe ("}
Apostrophe ¥i T% 5&T %1 Comma & &, &1 Contractions (& sr=i)
5 g ST o1 HE T & | 9 wEeT e A ¥, e
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Can't —  for cannot Shan’t —  for shall not

I'm — forlam dont — fordonot
2. T@H1 Noun @ Possessive case 919 & @Y Apstrophe &1 Y41 &[0 &,

Mohan's pen, Man'’s life, Girls’ School, Women's College etc.

3. &=l (figures) S & & plural 1 &% @7 Apstrophe &l v By
Write your 5's and 9's more clearly.

Your t's and I's look alike.

Cut your p’s and dot your g's

Add two 5’s and four 2's.

oI 3 : g%ar P 9= A [l ora, dl 39T plural s/es @WET TG E s

Rohit Sharma bags two fours and three sixes,
10. Inverted Commas ( “ ... 7)

Inverted Commas @& Quotation Marks 9 @=d & | Inverted Commas
Singtle (...") #7 double (“...”) 1 B W& = | s9& g war FA=ifetag g |
1. Direct speech % IR 9 FF 7 Double Inverted Commas &1 TE0T BT

Mohan said, “T am busy”. He said, “Man is mortal”

2. TRdl o= ® S &7 § Fued & 35U Single Inverted Commas (*...")
‘Prepusition’ should be used very carefully.

‘Chiku’ is the subject and ‘letter” is the object to the verb “writes’

I do not know what is meant by ‘lynching’.

Thousands were hanged during ‘Freedam Movement'.

3. IR @Bt Quotation & 3= THA Quotation @ 719 a1 39 Ry § Main
Quotation G @7 Double Inverted Commas @7 WL 2T & 3T Inside
Quotation & @0 Single Inverted Commas &; e pe -

“You might as well sav”, added she, “that 'l like what I eat’ is the same

thing as ‘I eat what [ like’.”

He said, “Do vou know the meaning of the proverb ‘an emply vessel

sounds much’ 7

11. Brackets ( ) [ ] { }

1. Reference @ life-span @] 991 & 37 brackets &1 7977 fEHam Jmem &; S—
The teacher has already discussed (fesson 5 how to do it.

When my mother died (it was forty vears ago)1 was but an infant,

The answer to this question is given below (p. 120).

He thinks that modern music {i.e. anything written after 1,900) is

rubbish (F&r7 H ).
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2. 79 fopE Matter (FCTW—E“?Q I Main Clause ¥ (o Explanation & &9
q FATST @l SEAHT el 8, 79 99 Explanation ®T brackets & #=Y T&T
Al E, SE— :

I saw Anil (my classmate) when [ was in Varanasi.

I spoke to my neighbour (Mr Roy) about it.

He is going to buy stationery (paper penstand, envelopes)for his office.
FHI-HHT Addition / Explanation a1 H7 & d%aT &; 60—

Mohan married Lata in 1985. (His parents had forbidden him to do so
earlier.) She was then 15.

3. e Examples B FHEH—

(a) These words (*Are you careful ?) were written on the notice.

(b) The other boy (Raghwendra [alias Munna| was there.

{¢) Shesaid thatwriting washeronly occupatioin [italics-by the writer].

(d) You saw the words ["Are you careful 2’| {"You mean I’}

I9de Examples ¥ 9% W2 § % Brackets 49 9% & 2 & : Round
Brackets ( ), Square Brackets | | @27 Brackets { |

afd Round Brackets & 319 § B add &% 501 & (when inclusions
have to be made within inclusions )1 square brackets @1 T BRaT SEr 2 |
S8— sentence (b) ¥ &sz & |

@ @is writer/ Editor sentence & ] YT 3§ add &A1 & 4w 215
change F3A1 & 91 9% square brackets [ ] @1 947 741 &, 191 square brackets
%1 94T serious writing # &1 = | 578 : Sentence (C) § &% & |

Brackets | | %1 99077 ¥E: Mathematics a1 &= Technical Wriling 91 &5
frdre el 97 faar sar B 1 58 Sentenced (d) § e

i2. Parentheses

Parentheses @ Double Dashes &1 5= 54T Phrase a1 Clause & Main
Part of the sentence § 2@ &1 & (@0 a1 @17 % | 98 Phrase 91 Clause
3 sentence 9 grammatically related T8 8T &; TH—

He fathered from Heaven (it was all he wished) twin sons.

A brilliant example of such type of greatmess—call it, if you wish, a

patriotic man who served his country well—is found in the biography
of Dr A.PJ. Abdul Kalam.

Capital Letters
Capital letters (2 ar&77) &1 wapT F=ifeRaa sEwene & BT B—
1. 9% Sentences & First Letter Capital 2@7 &, 83—
Ram is a good boy Sita is a gentle girl.
There was a king,. He likes sweets.

2. ST wiear (English pc‘;en-;)ﬁ 5% line &l First Letter Capital BT
SH—
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Come live with me and be my love,
And we will all the pleasures prove.
That hills and valleys, dale and field,
And all the craggy mountains yield.

3. Direct Speech Capital Letter § 3% gaT &, S—

He said, “Can vou cross the Ganga ?”
They said, “De vour duty carefully.”

dr =i & =19 g NI & @l First Letter Capital T F, SE—

Nikita Anwar Ahmad

Ravi Shankar Sharma Chandra Bhushan Prasad Singh.
5. Tordl =R & A % 989 SIS title FT First Letter Capital 101 B, S&—

Mr Sir Dr Lt.

Mrs Miss Prof. Col.

f.  ToRET T, wTeL, TS, EY, OSSN, TETS qEL. (oSl JES TEmE & N &
First Letter Capital A R .
Rampur, Bihar, Delhi, Italy, Europe, the Himalavas, the Satlaj, the
Rajdhani Express, the Indigo. etc.

7. U, dleh, SUTH, FHERTH, UHEl gEiR & A § 0gen 8 9Tl
First Letter Capital /1 % | %99 Article, Conjunction ¥ Preposition &9
¥ 3 97 9% small letter ¥ fomy wmvar &, 39—
the Vedas, the Koran, War & Peace, Hamlet, the Out Look, the Dainik
Jagran, the Hindustan Times.

g, fa, =€/, W9, 99, 99 <ER gEnE & 99 & First Letter Capital
Sunday, January, English, Hindu, Jain, Diwali, Eid, Christmas.

9. Political Parties (77#-ifo% @) & 919 &1 W% = Capital §f g¥ €6 &,
v =
the Bhartiva Janta Party, the Rashtriva Janta Dal, the Congress Party,
the Akali Dal, the Communist Party of India ete.

10, UfEiaw o=l (Historical events) ® @0 WH® 9152 &1 First Letter
Capital 8iq1 &, J8—
Independence Day, the French Revolution, the Industrial Revolution.

11, 989l (Etle) AT 3fEer (desfgnation)ﬁ o 95§ &1 First Letter
Capital 2T &, 18—
Prime Minister, Chief Minister, Head Master, Chief Medical Officer.

12. Proper Noun # &9 §7&1 &7 First Letter Capital 817 &, SR—
Indian American Bengali British
Pakistani Punjabi Swiss Japanese

13, 997 %1 919 997 39 U 99w Pronoun Capital Letter § WY B &,
TH—
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God, Almighty (F3575477)
We should worship Him. {Him stands for God).
= 25 3T God ®T g9 2947 & Sense ¥ g7 &, @t God F&7 0% [ g
Pronouns, Capital Letters @ Jiy 721 #id & 89—
The god of wisdom will help you worship him.
15. ARFHIT Abbreviations § ¥ T&% letter $1 Capital ¥ Ban sm 3,
-
B.A. or BA LAS orIAS M.L.A. or MLA L.L.B.or LLB
S 2 :
= & Abbreviation ¥ 0F & Sif¥® letters ’?‘g'c?ﬁr gt af f¥% First Letter
Capital 8777 & 58—

1.5c. or ISc B.Sc. or BSc M.Sc. or MSc Ph.D. or PhD
= FW Abbreviations small letter & 9 fo@ 719 8 SU—
a.m. p.m. e.g. ete. ie. m.p.h.

13. 3§ Father/Mother/Uncle/Aunt &1 %41 Proper Noun &I T8 & It
Speaker & 3199 Father/Mother/Uncle/ Aunt ®T @&l & 79 &1 First
Letter Capital  f&@r smur| of 9% 98% ®1E Determiner {the, my,
yvour, his etc.) 3T g3 2 a1 T Small letter & @1 W |
Father gives pocket money and Mother gives food.

Uncle and Aunt are arriving today.
My father is generous (377)
My mother is kind.
My uncle is coming today.
My aunt is going to London.
Examples Worked out
Punctuate the following senfences, using capital letters where necessary
L. iwant to know where she lives
I want to know where she lives,

Alas i am ruined
Alas ! I am ruined.

]

. how late you are.
How late you are !
4. he said to me what is your name.
He said to me, “What is your name ?”

L

mr chatterjee is a bengali dr barua is an asami.
Mr Chatterjee is a Bengali, Dr Barua is an Assami.
&, ram is intelligent laborious faithul and sincere.
Ram is intelligent, laborious, faithful and sincere.
7. the baby cried milk milk.
The baby cried, “Milk ! Milk !”
& a student should read the pratiyogita kiran regularly.
A student should read the Prativogita Kiran regularly.
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Exercise : 1

Punctuate the following sentences, using capital letters where necessary :
1. gitasaid i could come, :
he said to me what is your father.
i tell you please help me.
He is after all my friend.
have you ever visited Banglore he asked.
6. if you cant do it tell me.
no i can't support you.
8. infact dr sinha is generous.
9. Mohan not Sohan did it
10, heis an indian she is an american.
11. Ahahe exclaimed.
12, this is gopal pen.
15, rekha my friends daughter is getting married tomorrow.
14, 1 was a student of b n college patna.
5. march on said the commander of the troop.

[1-Ses I S |

o

Examples Workedout
Panctuate the following using capital lelter where necessary .
1. ram the son of dasrath killed ravan.
Ans. Ram, the son of Dasrath, killed Ravan.
2. sir may i go out fora minute.
Ans. 5ir, may I go out for a minute ?
4. he is to speak the truth a rascal,
He is, to speak the truth, a rascal.
4. man he said is a social animal.
Ans. “man”, he said, “is a social animal.”
5. mohan is going today | tomorrow,
Ans. Mohan is going today; I, tomorrow.
6. he called cried shouted and wept but no one came to help him.
Ans. He called, cried, shouted and wept but no one came to help him.
7. he said god is the common father of all creatures.
Ans. He said : ‘God is the common father of all creatures.
A tdo not know what is meant by terrorism.
Amns. I donet know what is meant by “terrorism’.
9. no Thank you i said.
Ans. 'No, Thank you,” I said.
10, i tell you sir i can't do it
Ans. I tell vou, siyy I can't do it.
o God have mercy upon us.
Ans, O God ! have mercy upon us,
or, O God, have mercy upon us !
12. ram is an indian, Tom is a british.
Ans. Ram is an Indian; Tom, a British.
13. tell me i said how you know all that.
Ans. “Tell me”, I said, how you know that.
14. you know of course the way to kanpur.
Ans. You know, of course, the way (o Kanpur.
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15. exactly so said Al
Ans. “Exactly so”, said Ali.
16, 1 saw the words are you sad.
[ saw the words ‘Are vou sad ?'
17. listen said she can't you hear the noise coming from that house.
Ans. “Listen” said she, “can’t you hear the noise coming from that house ?”
18. Yes he whispered i do hear it now let us go and find out what it means.
Ans. ‘Yes', he whispered, ‘1 do hear it now. Let us go and find out what it means.
19, i would rather die he exclaimed than join the enemies of my country.

Ans. “I would rather die,” he exclaimed, “than join the enemijes of my country.”

20. if you prick (FH7) us do we not bleed if you trickle us do we not laugh if you
poison us do we not die and if you wrong us shall we not have revenge. (F577 w7)
Ans. If you prick us, do we not bleed ? If you trickle us, do we not laugh ? If vou

poison us, do we not die ? And if you wrong us, shall we not have revenge ?

Exercise : 2

Punctuate the following sentences, using capital letters where necessary :
1. Milton the great English poet was blind.
high and low rich and poor wise and foolish must all die.
it is mind after all which doees the work of the world.
L. Rajani received a fountain pen soni a watch,
5. icame isaw i conquered.
6. after the war he left india.
7. he slowly carefully moved the chain
8. She cried water water.
9. he did not however succeed in the examination.
10, mr modi the prime manister of india went to rassia.
1. o father i hear the sound of gun,
12, if my mother were alive but why lament (faer7 FT77) the past.
13. he gained from Heaven a friend.

b

14. perhaps cried he there may be such monsters as you describe.

15. mohan who had no arms (5f&377) of any kind now gave himself up for lost what
shall | do said he Thave no spear (5757) or sword not so much as a stick to defend
(781 ®7mr) myself with,

16, the commonlaw of England and the like law exists in America considers marriage
in no other light than as a civil contract (377e).

17. so far from science being irreligious as many think it is the neglect {FFar) of
science that is irreligious it is the refusal (37%r) to study the surrounding
(F=g7) creation that is irreligious.

18, Ifyouread ten pages of a good book letter by letter thatis to say with real accuracy
{7 ﬁ.??jﬂ) you are tor evermorein some measure ( fE HET ) an educated PCTSOIL

19, from all its chapters from all its pages from all its sentences the well writlen novel
cchoes (Eaﬁﬁ‘} and reechoes (Fﬁaaﬁﬁtiitsoxvn creative (E‘E'??.F-'Tér’f)and controlling
thought (F87) to this,

20 when i was in delhi visited the red fort quiub minar raj ghat india gate and
jantar mantar.
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