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1. My son informed me that my cat had eaten away your chickens .

2. My wife told me about our driver's ramming my car into your
boundary wall .
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3. | am extremely sorry to know about it and render my sincere
apologies .

4. | apologise deeply for the inconvenience caused to you .

5. My sincere apologies .
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6. Although it happened inadvertently yet | am prepared to
compensate for your loss .

7. 1 wish | were there to prevent it. Any way you can penalize me as
you want .

8. Kindly care to inform me the loss you have incurred owing to
(name the culprit)........ this negligence .
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9. | promise that in future | shall be extra-vigilant to see it does not
happen again .

10. | have admonished my ........ and he will be careful in future .

11. I assure you that such things will never happen in future .
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12. In the end | again ask for your forgiveness .

13. Once again with profound apologies .

14. Repeatedly | express my profuse apologies .




Sample Letter

Dear Sir,
My wife told me about our driver's ramming my car into your

boundary wall. (2) My sincere apologies. (5) Although it happened
inadvertently yet | am prepared to compensate for your loss. (6) | assure
you that such things will never happen in future. (11) Once again with

profound apologies. (13)
Yours faithfully,



