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All questions are compulsory.,
Question Numbers 1 to 10 are
Multiple Choice Type. Question
Nos. 11 to 20 are Very Short
Answer Type 0 be answered
within 30 words each. Question
Nos. 2] to 26 are Short Answer
Type to be answered within
100 words each. Question
Nos. 27 to 30 are Long Answer
Type to be answered within
250 words each.

Numerical question is to be
solved.

Marks of each question  §s

indicated against it.
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(iv) none of these. 1
Charter Party is used
() in Import Business
(1) in Export Trade
(m) 1n Internal Trade
{v) none of these.
4. Import Export Control Act came into
force
() in 1949 (1) n 1947
(m) in 1950 (iv) in 1971.
5. Foreign Invoice is prepared in
(1} two copies (1) three copies
(m) four copies (iv) five copies.
Alllll
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Choose and write the correct answer of
the following questions in your answer-
book :

Letter of inquiry in written by

(i) Buyer (ii) Seller

(i1i) Agent (iv) None of them. 1
Foreign trade is

(i) trade between Uttar Pradesh and
Madhya Pradesh

(i) trade between Kanpur and Lucknow
() trade between India and Japan

1

1

'LTum over

6. Business includes

?.-

10

11

i) Trade (i) Ind ustry

i) Commerce (ivi All of these

Management is
M a science
(M) an ar

m) both science and art
(V) none of these,

The main funct
IS/ are

l
on(s}] of ma Nagemen,

h) Pl;tnning (i1) l’)rganising
(i) t‘nmrnlling (iv) All of these, |
Rotary Machine is known as

(1l Elec trostat mae hine

n) Photostag machine

{11) Rotating machine

vl None of these, ]
SERBI was cstablished is

(1 1949 () 1990
() Jugs

What s Quotation ?

Alljl]



7 3350

o2, e smm ek 2 2 .
12. What is Entrepot Trade ? 2
4. Fraia = & v R wpw v & am
fafag | . 2

13. Write the names of main documents

used in Export Trade. 2

JA. v R " e wf 2

14. “"Management is profession.” Explain. 2

N5, TH W00 WY /AN a0 v § ) 2
15. What do you mean by top level

management ? 2
AGC. TEE #R ) 2
16. What is resolution ? 2

Y T wmem & fatvm faami & am fefa 2

17. Wnite the names of  different

departments of an office. 2

B stem #w am ¥ 2 2
18. Who s bear ? 2
rm over
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19, EwIaE o feE 1 H® I ) 2
19. What are thc objectives of Writing
Business letter ? 2

0. Feutdfeium § a9 w ae § o 2

20. What do you understand by
Duplicating ? 9

( 7Y I we )
( Short Answer Type Questions )

AL T 5 o R it v i, <

21. Describe the shortcomings of capita]

market in India. 5
22 FIRE 93 & fahmy yer F I Fifw

22. Describe the different types of business

on

letter, 5
23, VIEEY 9 & o T TR | .

23 :
23.  Prepare Specimen of an official letter. 5
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itc an application tq the b
wrl i c anlpai ﬁ
an intermediate college for in )

as an office assistant.
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2+9
what is Letter Receiving Book

Describe its advantages, 243

TAET R ) TF IR e &
AETIE e W AR 5,
What is filing ? Discuss the essentials of
ideal filing. 2+3
( ¥ I W )
( Long Answer Type Questions )
FaE AR & FEEy w5 e s
10
Hqdl
fazeht deer @0 ¢ 2 TWeh HEed TAT 14+ 6
Discuss the procedure of import trade.10
OR
What is Foreign Invoice ? Discuss its

4+6
importance.
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28.

29.

29,

10
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3+7

e

IS G & AR W I W
die AaR Fifem | 10

What is Invoice ? Prepare specimen of
proforma invoice. 3+7

OR

Preparc an invoice in proper form with
Imaginary information. 10
T AR § @ amr ¥ o gt ¥ sivn @
HER ¥ 3 Fif |

2+8

uar
¥l =R & s e ) faf S
L E e 10

What is meant by capital market ?

Describe the parts of capital market in

detail. 2+8

OR

Describe different methods of making

payment in foreign trade. 10
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JRgan

AW N OGN E ) gwy & oy

@R F gueRn | 3+7
30. Discuss the qualities of a successful
manager. 10
OR
What do

you  understand by

management ? Explain the different

levels of management., 3+7
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