Class 8
Chapter 4
Introduction to PowerPoint

Fill in the blanks

1. is a presentation program.

a. PowerPoint b. Excel c. Word d. Paint

2. PowerPoint has Views.

a.3 b. 4 c.5 d. 6

3. 1In view, we cannot add the slide material.

a. Slide Show b. Normal c. Slide Sorter d. None of these
4. Presentation can be made by methods.

a.b b.6 c.7 d. 8

5. There are categories of Smart Art.

a.b5 b.6 c.7 d. 8

Short Answer Type Questions

Q:1 What is Power Point?

Ans: PowerPoint is an Application Software. It is used to prepare effective presentation. PowerPoint is
Presenter which was developed by Dennis Austin and Thomas Rudkin.

Q:2 Write a note on Presentation.

Ans: Presentation is a collection of one or more slides. Pictures, Text, Graphs, Charts, Animation, and
Transitions etc. are used to make an effective presentation in PowerPoint.

Q:3 Write the name of different methods of preparing presentation.

Ans: Different methods of preparing presentation are :
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Q:4 What is Animation?
Ans: Animation is the predefined Visual Effects used to make an effective presentation. We can apply
animation on any object in PowerPoint. It has an ability to move an object.
Q:5 Write a note on the Slide.
Ans: A slide is a single page of presentation. To make a presentation, we can use one or more slides in Power
point.

Long Questions Answer
Q:1 Write about different views available in PowerPoint.
Ans: There are many different ways to see slides in PowerPoint, which are called Views. PowerPoint
has following 5 different views:
1.Normal View: It is the default and main view. We can make and editslides in this view.
2.Slide Sorter View: We can see the slide Thumbnails in this view. We cannot edit slides
in thisview.

3.Notes View: This view is used to write information about the slide.

4.Reading View: This view is used for Proof Reading.
5. Master View: These are the main slides which stores the information about the presentation.
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Q:2 Write Short Notes on:
1. Animation 2. Layout 3. Slide Transition
Ans:
1. Animation: Animation is the predefined Visual Effects used to make an effective presentation. We can
apply animation on any object in PowerPoint. It has an ability to move an object.
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2.Layout: It is a simple design. It shows the position of an objects on the slides. PowerPoint provides many
different types of layouts for making presentations easily. A Slide Layout may have Title, Table, Chart, ClipArt,
SmartArt, Picture etc. on it.
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3.Slide Transition: The visual effect that appears when a slide comes after the other slide during Slide-Show, is
called Slide Transition. PowerPoint provides many types of visual effects for Slide Transitions. To apply slide
transitions, we use Transitions tab in PowerPoint.
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Slide transition effects
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