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tHe ConStitution of india

PreaMBle

 WE, THE PEOPLE OF INDIA, having solemnly resolved to constitute India into a1 [SOVEREIGN 
SOCIALIST SECULAR DEMOCRATIC REPUBLIC] and to secure to all its citizens:

 JuStiCe, social, economic and political

 liBerty to thought, expression, belief, faith and worship;

 eQuality of status and of opportunity; and to promote among them all

 fraternity assuring the dignity of the individual and the2 [unity and integrity of the Nation];

 in our ConStituent aSSeMBly this twenty-sixth day of November, 1949, do HEREBY

adoPt, enaCt and GiVe to ourSelVeS tHiS ConStitution.

1. Subs. by the Constitution (Forty-Second Amendment) Act. 1976, sec. 2, for “Sovereign Democratic 
Republic (w.e.f. 3.1.1977)

2. Subs. by the Constitution (Forty-Second Amendment) Act. 1976, sec. 2 for “unity of the Nation” 
(w.e.f. 3.1.1977)

Chapter IV A
Fundamental Duties

artiCle 51a

Fundamental Duties— It shall be the duty of every citizen of India—
(a) to abide by the Constitution and respect its ideals institutions, the National Flag and the National 

Anthem;
(b) to cherish and follow the noble ideals which inspired our national struggle for freedom;
(c) to uphold and protect the sovereignty, unity and integrity of India;
(d) to defend the country and render national service when called upon to do so; 
(e) To promote harmony and the spirit of common brotherhood amongst all the people of India 

transcending religious, linguistic and regional or sectional diversities; to renounce practice 
derogatory to the dignity of women;

(f) to value and preserve the rich heritage of our composite culture;
(g) to protect and improve the natural environment including forests, lakes, rivers, wild life and to 

have compassion for living creatures;
(h)	 to	develop	the	scientific	temper,	humanism	and	the	spirit	of	inquiry	and	reform;
(i) to safeguard public property and to abjure violence;
(j) to strive towards excellence in all spheres of individual and collective activity so that the nation 

constantly rises to higher levels of endeavour and achievement.
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Hkkjr dk lafo/ku
mísf'kdk

ge] Hkkjr ds yksx] Hkkjr dks ,d1 ¹lEiw.kZ izHkqRo&laiUu lektoknh iaFkfujis{k yksdra=kkRed x.kjkT;º cukus ds 
fy,] rFkk mlds leLr ukxfjdksa dks%
   lkekftd] vkfFkZd vkSj jktuSfrd U;k;]
   fopkj] vfHkO;fDr] fo'okl] /eZ
     vkSj mikluk dh Lora=krk]
     izfr"Bk vkSj volj dh lerk
   izkIr djkus ds fy,]
   rFkk mu lc esa
     O;fDr dh xfjek vkSj2 ¹jk"Vª dh ,drk
     vkSj v[k.Mrkº lqfuf'pr djus okyh ca/qrk c<+kus ds fy,
n`<+ladYi gksdj viuh bl lafo/ku lHkk esa vkt rkjh[k 26 uoEcj] 1949 bZú dks ,rn~}kjk bl lafo/ku dks 
vaxho`Qr] vf/fu;fer vkSj vkRekfiZr djrs gSaA

1- lafo/ku (c;kyhlok¡ la'kks/u) vf/fu;e] 1976 dh /kjk 2 }kjk (3-1-1977 ls) ^^izHkqRo&laiUu yksdra=kkRed 
x.kjkT;** ds LFkku ij izfrLFkkfirA

2- lafo/ku (c;kyhloka la'kks/u) vf/fu;e] 1976 dh /kjk 2 }kjk (3-1-1977 ls) ^^jk"Vª dh ,drk** ds LFkku 
ij izfrLFkkfirA

Hkkx 4 d

ewy dÙkZO;
51d- ewy dÙkZO; & Hkkjr ds izR;sd ukxfjd dk ;g dÙkZO; gksxk fd og&
(d) lafo/ku dk ikyu djsa vkSj mlds vkn'kksZa] laLFkkvksa] jk"Vª ?ot vkSj jk"Vª xku dk vknj djsa_
([k) Lora=krk ds fy, gekjs jk"Vªh; vkanksyu dks izsfjr djus okys mPp vkn'kksaZ dks ân; esa latks, j[ksa vkSj mudk 

ikyu djsa_
(x) Hkkjr dh izHkqrk] ,drk vkSj v[kaMrk dh j{kk djsa vkSj mls v{kq..k j[ksa_
(?k) ns'k dh j{kk djsa vkSj vkg~oku fd, tkus ij jk"Vª dh lsok djsa_
(M-) Hkkjr ds lHkh yksxksa esa lejlrk vkSj leku Hkzkr`Ro dh Hkkouk dk fuekZ.k djsa tks /eZ] Hkk"kk vkSj izns'k ;k 

oxZ ij vk/kfjr lHkh HksnHkko ls ijs gksa] ,slh izFkkvksa dk R;kx djsa tks fL=k;ksa ds lEeku ds fo:¼ gSa_
(p) gekjh lkekfld laLo`Qfr dh xkSjo'kkyh ijaijk dk egRo le>sa vkSj mldk ifjj{k.k djsa_
(N) izko`Qfrd i;kZoj.k dh ftlds varxZr ou] >hy] unh] vkSj oU; tho gSa] j{kk djsa vkSj mldk lao/Zu djsa 

rFkk izkf.k ek=k ds izfr n;kHkko j[ksa_
(t) oSKkfud n`f"Vdks.k] ekuookn vkSj KkuktZu rFkk lq/kj dh Hkkouk dk fodkl djsa_
(>) lkoZtfud laifÙk dks lqjf{kr j[ksa vkSj fgalk ls nwj jgsa_
(×k) O;fDrxr vkSj lkewfgd xfrfof/;ksa ds lHkh {ks=kksa esa mRd"kZ dh vksj c<+us dk lrr iz;kl djsa ftlls jk"Vª 

fujarj c<+rs gq, iz;Ru vkSj miyfC/ dh ubZ mQapkbZ;ksa dks Nw ysaA
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FOREWORD

liBrary aS a reSourCe Centre 

a liBrarian’S Manual

Educational institutions are refurbishing their reading spaces to set up Learning Centres, in step with 
the rapid growth of networked electronic information and the widespread use of the internet. The 
library is not a shrine for the worship of books. It is not a temple where literary incense must be burned 
or where one’s devotion to the bound book is over expressed as a ritual.

“Every reader his or her book. Every book its reader.”

– Dr. S. R. Ranganathan, Mathematician and Librarian, India

The Library, in today’s context is a modern Learning Resource Centre with a dynamic learning space 
where	students	undertake	a	journey	of	knowledge	acquisition	and	intellectual	enrichment.	As	a	rule,	
the best libraries result from a strong shared vision and communication between the Librarian and 
all the school’s stakeholders – Management, Head, Teachers, Students and Parents. Planning a new 
Library is also essential for its primary users or rather it is about creating the space in which users can 
interact with its resources. Besides, easily accessing information technology and services, the learning 
space initiates a positive change in the school’s literary and research oriented environment, with a 
service	that	offers	improved	responsiveness	and	greater	efficiency.	Thus,	the	Librarians	of	today	need	
to provide the leadership and direction that are so necessary to manage and facilitate creativity and 
innovations, but at times, also deal with the management of unpredictable challenges.

The Central Board of Secondary Education is the standard bearer of academic innovations at the 
National level. With the development and design of the book: ‘Library as a Resource Centre’, the 
Board hopes to reach out to all stakeholders across all Educational Boards in the country. The Board’s 
overriding	aim	here	being,	the	creation	of	efficient	learning	spaces,	to	pro-actively	change	the	culture	
and attitudes within the institutional organisation and the outside community, about the way Library 
resources should be utilised. 
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‘Spaces’ and ‘services’ described as Libraries and Learning Resource Centres are very similar, and 
hence, the terms are used interchangeably in this book. This is consistent with the pace of change in 
information technology, widespread availability of e-learning in classrooms and the inevitable progress 
towards total automation of all library services in the near future. ‘Space’ is a precious and expensive 
resource that should be planned and managed within a strategic framework for the development of our 
libraries. A good, well-planned space rather than a large space enables the Learning Resource Centre 
to	 fulfil	 its	complementary	mission	alongside	 the	school’s	 scholastic	and	co-scholastic	curriculum.	
This handbook offers insights into what the CBSE envisions as the transformation of the Library 
facility into a Learning Resource Centre, that encourages greater student participation by giving them 
new imperatives to visit their school library.

I would like to express my deep gratitude to the committee of experts and authors for the sustained 
dedication, enthusiasm and imagination that they have brought to the design and development of the 
contents for the Handbook.

I also place on record my appreciation for Professor (Dr.) Sadhana Parashar, Director [Academics, 
Research, Training and Innovation], for her insight and direction, that had set the project in  
motion	 along	 with	 Ms.	 P.	 Rajeswary,	 Education	 Officer	 (English),	 CBSE	 and	 Dr.	 B.	 N.	 Singh,	 
Deputy Director / Assistant Librarian, CBSE.

“The library is perhaps the best antidote to the insidious influence of the suburban shopping mall. 
As responsible citizens, we need to give the young a chance to choose between a video arcade and a 
reading place, a chance to browse in a marketplace of ideas instead of a marketplace of goods and 
services.” Sonny Yap, Author, Singapore.

Vineet Joshi
Chairman, CBSE

viii



ix

FOREWORD

Education is an important human activity. It was born with the birth of the human race and shall 
continue to function as long as the human race lives. To achieve the goal of education for all, our school 
education system has been under constant pressure. In this growing demand for school education, one 
has to exert extra effort to achieve higher targets. In this context, the school library as a Resource 
Centre plays a very important role.

The school library exists to provide a range of learning opportunities for both large and small groups as 
well as individuals with a focus on intellectual content, information literacy and the learner. In addition 
to classroom visits with collaborating teachers, the school library also serves as a place for students to 
do	independent	work,	use	computers,	equipments	and	research	materials;	to	host	special	events	such	
as author visits and book clubs; and for tutoring and testing. Though the school library plays a vital 
role in the development of Quality School Education, yet it is neglected in many institutions and given 
very little or no importance.

For many years, the CBSE has been making effort and educating society about the importance of 
the Library at the school level. The Board had brought out a publication titled ‘Organising School 
Libraries: Guidelines’ in 1995, which soon went out of print, making it necessary to issue its reprint 
editions. Since then, a number of changes have taken place in the world of information. The age old 
manual system has been replaced by a computerised system. In this world of knowledge economy, 
where information is available at will, it becomes even more essential to organise the school libraries 
as Learning and Resource Centres.

Keeping this in mind, the CBSE had brought out the revised edition titled library as resource 
Centre. This manual is to provide guidance in the establishment of libraries at the school level and 
study	of	developments	in	the	field	of	Library	Science	in	India.	It	is	essential	that	a	great	deal	of	energy,	
enthusiasm	and	thought	be	put	into	making	the	library	a	factor	of	lasting	influence	in	the	education	of	
a child. Libraries are growing all over the country and their success will be determined to a large extent 
by how well they are managed. This manual also has been designed to provide dependable guidance to 
the	library	organisers	and	library	workers	in	the	efficient	performance	of	their	daily	duties.	

The	library	staff	will	have	to	be	trained	and	retrained	to	handle	the	new	equipment	and	new	techniques	
in	Library	management.	It	is	only	the	qualified	trained	librarian,	supported	by	other	school	staff,	who	
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makes	the	school	library	truly	functional.	If	the	number	of	library	staff	is	inadequate,	or	if	the	librarian	
lacks	the	qualification	which	his/her	work	requires,	it	is	certain	that	the	school	library	will	not	function	
as an educational force.

Besides being a place of comfort, school libraries help students achieve academic success as well 
as boost their drive to learn. It is, thus, very important for the school management to support school 
libraries	financially.

This manual has been prepared with utmost sincerity and should be helpful to the majority of our 
school libraries and educational organisations.

Prof. (dr) Sadhana Parashar 
Director (Academic, Research, Training & Innovation), CBSE
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