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@ Workshop-I

NIOS Study Centre/Workshop Centre
D.El.Ed.Programme
Call letter to the Trainees for Workshop-I D.EL.LEd. Programme

From: To: No.:
Study Centre/Workshop Address of the teacher Dated:
Centre Coordinator trainee

Dear Teacher Trainee,

This is to inform you that the Workshop-I will be held for twelve days from -------------
(date& day) to (date& day)------------ at this centre as per the programme given below.

e Reporting time on the first day is 9 AM

e Show this call letter and submit its Xerox copy

e Show the NIOS Identity Card and submit its Xerox copy

e Read thoroughly Practical Manual(Guidelines about WBA Programme guide) well before coming
to the workshop

0 Workshop-I and Workshop-Il are compulsory components of NIOS D.EIl.Ed. Programme

0 They are just like Board examination

0 Hundred percent attendances on all the days and in all the sessions are essential. THERE
WILL BE NO RELAXATION IN THIS REGARD.

0 Everyday there will be one or two assignments, which are to be submitted the next day
positively. As such you have to work hard for 2 to3 hours every night and one/two hours
next morning too.

0 Inview of the above, you have to stay somewhere nearer to study centre

You will not be allowed to continue the Workshop if you would come late or leave early or drop
sessions.
Important: you should bring the following to the Workshop-I

e Record of School Based Activities(SBA)
®  Programme guide and Assignment booklet
® All course books- Course codes:501, 502, 503, 504 & 505
® PCP and Practical Manuals
® School text books
® 200 sheets of foolscap white paper for writing the workshop assignments
e Stapler, staple pins, gum tube, multi-coloured sketch pens, scale, pencil, eraser etc.
® Astrong cover file to keep your workshop assignments and such other papers

Hope to see you in the Workshop and with best wishes

Yours sincerely,

(Study Centre/ Workshop Centre Coordinator)
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@D Workshop-|

NIOS Study Centre/Workshop Centre

D.El.LEd.Programme
(The student should keep a blank copy and a filled-in copy of this proforma)

Certificate from the Head Master of the Working School & Declaration by the teacher trainee

(The school should keep a Photocopy of this filled-in proforma)

Certificate from the Head Master of the School where the Teacher Trainee is working now (Working School).
(Entries are to be made by the Head Master)

Certified that
1. Sri/Smt. (full name), a teacher of this School and a trainee of
NIOS Diploma in Elementary Education (D.El.Ed.) Programme from -------------—-——- (Date) to ------------------ (date)
2. His/her total teaching experience in this school is ------- years (write in words) and ----------------- (write in words).

He/she will be permitted to deliver the practice lessons after completing the 1% year and also to carry out the
school-based activities in the 1 year in the school.
Address of the School with PIN & Tel. No. with code School Seal

(Full signature of the Head Master)

Full name in capital letters
Office Seal Date:

Declarations by the Teacher Trainee

Mr./Mrs. is my mentor and Mr./Mrs. --------=-zreeeem-
———————————————————— is my Supervisor

| declare that

a. | shall obey all the rules and regulations as well as the guidelines and instructions of the Workshop. In
case | fail to do so. | may be debarred from attending the workshop; which | shall accept without any
protest and prejudice.

b. | shall show the Workshop-I completion certification to the Head Master of my school and thereafter |
shall start Practice Teaching from January and complete it by August of the next calendar year and |
have completed School Based Activities(SBA) during the current year; as per the guidelines and
instructions issued by NIOS.

c. Incase | fail to do so, | shall inform the Study Centre Coordinator in writing by regd./speed post and |
shall accept the decision of the Study Centre Coordinator in this regards without any pretext and
prejudice and shall act accordingly.

Full Signature of Teacher Trainee
Name:
Enrolment No.:
Date:

Workshop-I




NIOS Study Centre/Workshop Centre
D.El.LEd.Programme

Declaration by the Head Master
(The school should keep a photocopy of this filled-in proforma)

1. The Head Master is requested to kindly fill in this proforma in his/her own hand

2. He/she is requested to kindly cooperate with NIOS in maintaining and improving the quality of its D.EI.Ed.
programme

3. |If the teacher trainee is insincere or irregular in carrying out the practical activities, he/she may be cautioned
about it. If he/she still continues the same, he/she should not be allowed to continue the activities and the
matter may please be reported in writing to the Study centre

Very Important

1. The Teacher Trainee will show the Workshop-I completion certificate (original) issue by the Study Centre
Coordinator. Please collect a copy of it from him/her as soon as your school reopens after summer vacation.
After seeing that certificate only, he/she should be allowed to deliver the Practice Lessons and the concerned
Mentor should be instructed accordingly.

2. Mentors and Supervisors are requested to sit in the class for the entire period and observe the lessons and
write the comments, suggestions, etc. in the body of the lesson plan. Lesson with the statement “Lesson
Delivered” will be cancelled and the Teacher Trainee will be debarred from the Workshop-II. LIBERAL
ATTITUDE IN THIS REGARD WILL SABOTAGE THE D.EL.ED. PROGRAMME

1. Name & Code of the Programme Study Centre

2. Full name of the Teacher Trainee in Capital Letters Enrolment no.

3. Address of the school where the Trainee is working now with PIN & Tel No. with code

4. Full name of the Head Master of the Working school in Capital Letters

5. Address of the School with PIN & Tel No. with code

Certified that

1. Oursisaschool having classed from to
2. ltisrecognized by the Govt. of Jharkhand

| declare that

1. Ihave gone through the guidelines about the School Based Activities, Workshop Based Activities and
Practice Teaching issued by NIOS and have understood the contents therein as well as my functions and
responsibilities.

2. Ishall allow him/her to deliver Practice lessons by January in next session

3. The Teacher Trainee will not be allowed to carry out the practical activities (PT & SBA) if he/she fails to do
it as per the stipulated timeframes of NIOS Regional Centre, Ranchi and it will be reported to the Study
centre Coordinator

4. Certified that all the entries in this proforma have been made by me in my own hand which are true
collected and submitted by me.

School Seal

Full signature of the Teacher Trainee Full signature of Head Master
Enrolment no.:Office Seal

Date:Date
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@ Workshop-I

NIOS Study Centre/Workshop Centre
D.El.LEd.Programme

(The school should keep a blank copy and afilled-in copy of this proforma)

Use one Proforma for each Teacher Trainee
Certificates from the Mentor, Supervisor and the Head Master of his/her working school
the Supervisor/Mentor should keep a photocopy of this filled in proforma

1. The Supervisor/Mentor is requested to collect a copy of the NIOS Practical Manual, Programme Guide and
Handbook on Academic Support System and go through them thoroughly

2. He/she is requested to give tips to the Teacher Trainee about the techniques of writing the Lesson Plan following the
NIOS Lesson Plan format and improving the teaching skills

3. He/she is required to visit the School of the Teacher Trainee where he/she works

4. He/she is required to sit in the class (during the delivery of the lesson by the Teacher Trainee) for the entire period
and write the comments, suggestions, corrections, etc. in the body of the Lesson Plan; in addition to verbal
instructions

5. Lesson Plans without corrections, constructive suggestions, etc. will be cancelled during scrutiny. So, the
Supervisor/Mentor is requested to extend full cooperation in this regards. Pre-delivery & post-delivery discussions
would be a commendable job

Certificate from the Head Master of the School, where the Supervisor/Mentor is working
(The Head Master is requested kindly to fill in this certificate in his/her own hand)

This is to certify that Sri/Smt./ (full name) has been working as a
Teacher in the school since (date) till today
I have no objection in permitting him/her to Monitor the Practice Lessons of NIOS teacher trainee.

Address of the school with PIN & Tel. No.  Seal of the Institute Full Signature of the Head Master
With code Name in capital letters:
HM’s Seal Date:

| declare that

1. My teaching experience is around years (Write in words)

2. | have gone through the Guidelines and additional instructions about PT & SBA, the NIOS format on Lesson Planning and
understood that contents therein as well as my functions and responsibilities.

3. Further, | declare that | will guide the teacher trainee in writing the Lesson Plans and supervise the delivery of Practice
Lessons during the supervised period as per the NIOS Guidelines. | shall give him/her tips in this regards, as and when
necessary.

4. The distance between my work place/home (Retd. Persons) and the Practicing School is ___km (please write in words)
and beyond 50 km.

5. ldeclare that all the entries in this Proforma have been made by me in my own hand, which are true.

Postal address with PIN and Tel. No.

(Address of the institute of in-service Supervisor/Mentor

and home address in case of retired Supervisor/Mentor)

Full Signature of the Supervisor/Mentor
Date:




@ Workshop-I

NIOS Study Centre/Workshop Centre
D.El.LEd.Programme

Details of School-Based Activities(SBA)
(to be filled in by the Trainee in his/her own hand in black-ink pen)

Name & code of the Study Centre
Full name of the Teacher Trainee in CAPITAL LETTERS

Enrolment no. Special Paper

Method Subjects: 1. 2.

S. Title of the Name of sub-activities No. of pages of the | Details of
No. Activities report enclosures
1. Case Study
2. Maintenance of | i. Preparation of progress report of the pupils

School/class ii. Anecdotal Record (based on specific observation)
Records & iii. Maintenance of Lesson Diary/Notes
Register iv. Preparation of Schedule and conducting

arrangement/substitute class schedule and
conducting substitute classes

v. Preparation of records of library, laboratory and
sports activities for pupils

3. Contribution to | i. Organising morning assembly and other
School assemblies and preparing a report of the process
Programme and outcome achieved

ii. Reporting process of PTA/MTA/SMC meeting
and outcome achieved.

iii. Organisation of social festivals in the schools

iv. Organisation of Annual sports or Annual day of
the school

v. Organisation of Excursion/fields visit

| declare that | have carried out the school Based Activities mentioned at serial no.1 to 3 as above in the
Practicing School duringthe months ..., of the current
calendar year and prepared the Reports.

Full signature of the Teacher Trainee
Date:
Certified that the above-named Teacher Trainee has carried out all the above-mentioned School Based
Activities (SBA) in this school and prepared the Records & Reports under the guidance of the Mentor and
Supervisor. (to be certified by the mentor and the HM)

Prepared and submitted by me

Full signature of the Mentor Full signature of the Trainee
Date: Date:

Full signature of the Head Master
Date :

Office seal

Note: All the papers relating to SBA duly signed by the Mentor and Headmaster along with this proforma having all
entries are to be submitted on the first day in the first session of the Workshop-I
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@ Workshop-I

NI1OS Study Centre/Workshop Centre
D.EIL.Ed. Programme
Workshop-I Completion Certificate

This Certificate is to be issued to the NIOS Teacher Trainee only after completion of the Workshop-1/Workshop-II as per
the Guidelines & Instructions of NIOS Study Centre/Workshop Centre

To be filled in by the Workshop coordinator and none-else in his/her own hand.

(Please keep a Photocopy of it)

Name & Code of the Programme: Workshop-I
Full Name of the Teacher Trainee in Capital Letters:

Enrolment No.:

Certified that the above-named student has completed the practical activities ( as per NIOS Guidelines &
Instructions) in this school as detailed below

1. Prescribed School Based Activities as per record submitted by him/her

Started on (date) and completed on (date)
2. Workshop |
Started on (date) and completed on (date)

Full Name of the Mentor

Full Name of the Supervisor

Address of the Workshop Centre—I with PIN & Tel no. and Code no.:

Seal of the School

Full Signature of the Workshop Coordinator

Name in Capital Letters
Office’s Seal Date:




@ Workshop-I1

NIOS Study Centre/Workshop Centre
D.EI.LEd. Programme
Call letter to the Trainees for Workshop-11 D.EL.LEd. Programme

From: Study Centre Coordinator To: Address of the teacher trainee No.:

Dated:

Dear Teacher Trainee,

to

This is to inform you that the Workshop-11 will be held for twelve days from (date) day

(date) day at this centre as per the programme given below.

®  Reporting time on the first day is 9 AM

®  Show this call letter and submit its Photocopy

®  Show the NIOS Identity Card and submit its Photocopy

®  Workshop-I completion certificate in original

®  Duly filled-in proformas 1 to 4 complete in all respects in Original (one set)

Bring everyday with you to the Workshop potable water in a two litre bottle

All the photocopies should be of A4 size

Please see that the photocopies are distinct and readable

There are 4 (four) proformas enclosed with this letter

Those proformas need be filled up and signed by the concerned functionaries.

You will be permitted to continue the workshop provided you fulfil all the requirements as per each and every proforma
Workshop is just like Board Exam and as such 100% attendance in all sessions and on all the days is very much essential.
THERE WILL BE NO RELAXATION IN THIS REGARD.

YOU SHOULD COME TO THE PLACE OF THE VENUE ONE DAY EARLIER TO AVOID LATE REPORTING ON
THE FIRST DAY

There will be at least two assignments everyday which you have to work late night and again in the next morning. So,
staying at nearby places is essential during the Workshop period

IF YOU HAVE RECEIVED THE WORKSHOP-1 COMPLETION CERTIFICATE AND FAILED TO DO PRACTICE
TEACHING, YOU SHOULD NOT ATTEND WORKSHOP-1I ALTHOUGH THE CALL LETTER IS SENT TO YOU/
IF LESSONS ARE INCOMPLETE AND OTHER PAPERS ARE NOT READY, YOU SHOULD NOT ATTEND THIS
WORKSHOP AT ALL

IN THAT CASE, YOU SHOULD INFORM US IN WRITING MENTIONING THE REASON BY REG./SPEED POST

Important:-
pl. You are advised to go through all the proformas and make relevant paper ready. Obtain the signatures of the Mentor,
Supervisor and the Headmaster with date and seal in each of them after aking proper entries.
2. Keep with you at least one set of blank proformas for use in future
3. Prepare one set of distinct and readable Photocopies all the filled-in proframas
4.  Keep the Photocopy set of the above papers with you for use in future

You are further advised to bring the

Record of lessons delivered (40) during Practice Teaching

Programme guide and Assignment booklet

All course books

PCP and Practical Manual

200 sheets of foolscap white paper for writing the workshop assignments

Stapler, staple pins, gum tube, multi-coloured sketch pens, scale, pencil, eraser etc.
A strong cover file to keep your workshop assignments and such other papers

Write your full name, enrolment no., programme centre and details of the papers (content to be kept in the file) on a sheet
of paper and paste it on the outer cover flap of the file.
Hope to see you in the Workshop and with best wishes
Yours sincerely,

(Study Centre Coordinator)



@ Workshop-I1

NIOS Study Centre/Workshop Centre

D.EIL.Ed. Programme
(To be filled by the Teacher Trainees)
1. Name and Code of the Programme Study Centre
2. Full Name of the student in CAPITAL LETTERS
3. Enrolment No. 4.0Optional Subject
5. Address of the Working School with PIN & Telephone No. with code

6. Full name of the Headmaster of the Working School (CAPITAL LETTERS)

7 Full name & address of the Mentor

Guided and observed lessons in Subject (Language No.)--------- Maths (No.)------- EVS (No.)--------- Sc./S.Sc.(No.)-------------
8. Full name & address of the Supervisor

Guided and observed lessons in SubjectLanguage (No.)---------- Maths (No.)------------ EVS (No.)---------- Sc./S.Sc. (No.)-------

Certificate from the Head Master of the School where the Teacher Trainee is working

Certified that Sh./Smt. (Full Name of the Trainee) a
bearing Enrol.No. has been working as a regular teacher in this.
School Seal

Full signature of the Head Master
Date:
Office Seal

DECLRARTION BY THE TRAINEE

1. Hereby | declare that all the statements contained in this proforma have been written by me in my own hand: which are true
and if one of them is found false/fabricated | shall accept the decision of the NIOS Regional Centre, Ranchi in the matter
without any protest.

2. | also declare that | have completed the following activities (as per NIOS guidelines issued to me at the time of admission
and the Workshop-1) in the School under the guidance and supervision of the concerned persons and obtained their
certificates/signatures as per instructions.

Lesson Plans (10) each in three compulsory teaching subject and (10) in optional teaching subject. Lessons started on------------
----------- (date) & completed on (date).

3.Further, | declare that if I am asked by the Workshop Coordinator

I shall discontinue attending the Workshop-11 from the day I if I am found irregular.

I shall attend the workshop- 1l next year forgoing the present one.

4. Further, 1 declare that | worked under the Mentor and Supervisor who supervised my classes during Practice Teaching

5. Lastly, | declare that all the statements made in this proforma are true and if anything is found wrong or misleading or
deficient or forged during scrutiny, I shall accept the decision of the NIOS: Regional Centre without any protest and prejudice.

Full signature of the Head MasterFull signature of the Teacher Trainee
Date: Date:
HM’s Seal

Note: This paper with all entries is to be submitted at the time of reporting on the first day of the workshop-I1.




@ Workshop-11

NIOS Study Centre/Workshop Centre
D.EIL.Ed. Programme

DECLRARTION BY THE MENTOR AND SUPERVISOR
(To befilled in by the Mentor/Supervisor in his/her own hand)

The Headmaster and the Mentor are requested kindly to cooperate with NIOS in maintaining and
improving the quality of its D.EI.Ed Programme so as to produce better teachers.

(To be filled by Teacher trainee)
1. Name and Code of the Programme Study Centre
2. Full Name of the student in CAPITAL LETTERS-------m-m-mmmmmm e
3. Enrolment No. 4. Optional Subject------

(' To be filled by the Mentor)
Full name of the Mentor (in CAPITAL LETTERS) e
Qualification Teaching Experience: - years
(please write in word)
| certify that.

I have guided and supervised 28 practice lessons delivered by the above-named trainee in this School
inLanguages(7),Mathematics(7), EVS(7), Sc./S.Sc. (7) as per the guidelines of NIOS during the period
from--------------o oo (date) to------------------- (date).

| declare that all the entries in this proforma have been made by me in my own hand which are true.

Full signature of the Mentor
Date:

( To be filled by the Supervisor)
Full name of the Supervisor (in CAPITAL LETTERS) e
Qualification Teaching Experience: - years
(please write in word)

| certify that

I have guided and supervised 12 practice lessons delivered by the above-named trainee in this School
inLanguages(3), Mathematics(3), EVS(3), and Sc./S.Sc.(3),as per the guidelines of NIOS during the
period from (date) to (date).

| declare that all the entries in this proforma have been made by me in my own hand which are true.

Full signature of the Supervisor
Date:

Note: This paper with all entries is to be submitted at the time of reporting on the first day of Workshop-11
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@ Workshop-I1

NIOS Study Centre/Workshop Centre
D.EIL.Ed. Programme
Declaration about (40) Practice Lessons
(To be filled by the Teacher Trainee in his/her own hand in black- ink pen)
Use four proformas for four Subjects

1. Name and Code of the Programme Study Centre-----------=-mmmmm oo

2. Full Name of the student in CAPITAL LETTERS------m-mmmmmmmmm e
3. Enrolment NO.-------=--=-=------ e

4. Optional Subject e 10
lessons have been delivered in each Subject( Language, Mathematics, EVS, Sc./S.Sc.) (use separate
sheet for each subject)

Full name of the Mentor-----------

SI.No.of Date PeriodName of the Topic  Details of the Supervised by
Lesson Teaching Aids Used Mentor
Mr./Mrs. SupervisorMr./Mrs.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

Certified that these lessons were delivered by the above-named Trainee in this School (as per NIOS SC
guidelines) on the dates and periods as mentioned above

Full signature of the Head Master Full signature of the Teacher Trainee
Date: Date:

Note:

e Lesson Plans should contain comments ,suggestions, corrections, etc. made by the Mentor/Supervisor

e Mere mention of lesson delivered will not do. Such lessons will be cancelled .

e All original lesson plans in one volume along with TCMPs duly signed by the Mentor/Supervisor and
countersigned by the Head Master with date should be submitted at the Programme Centre on the first day
of the workshop-I1 .

e The Head Master should certify the completion of 10 lessons on the inner cover page of the lesson plan
volume.

o The Certificate is- Certified that there are 10 lessons plans in this volume which were delivered by the
abovementioned student in the school in the presence of the Mentor and supervisor as per the guidelines of
NIOS Study Center.(Lesson Plans and TCMPs are to be submitted on the first day of the workshop-I1.)

Note: This paper with all entries needs to be submitted at the time of reporting in the first day of the workshop-I1.
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NI1OS Study Centre/Workshop Centre
D.EIL.Ed. Programme
Workshop-Il Completion Certificate

Workshop-I1

This Certificate is to be issued to the NIOS Teacher Trainee only after completion of the Workshop-I/Workshop-II as per
the Guidelines & Instructions of NIOS Study Centre/Workshop Centre

To be filled in by the Workshop coordinator and none-else in his/her own hand.

(Please keep a Photocopy of it)

Name & Code of the Programme: Workshop-II

Full Name of the Teacher Trainee in Capital Letters:

Enrolment No.:

Certified that the above-named student has completed the practical activities ( as per NIOS Guidelines &
Instructions) in this school as detailed below

1. Practice Teaching ( 40) Lessons as per record submitted by him/her

Started on (date) and completed on (date)
2. Workshop I/II
Started on (date) and completed on (date)

Full Name of the Mentor

Full Name of the Supervisor

Address of the Workshop Centre —I/Il with PIN & Tel No. and Code number:

Seal of the School

Full Signature of the Workshop Coordinator

Name in Capital Letters
Office’s Seal Date:
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National Institute of Open Schooling
(An Autonomous Organization under MHRD, Govt. of India)
A-24/25, Institutional Area, Sector-62, Gautam Budh Nagar, NOIDA-201309

D.EIL.Ed. Programme
Proforma for the Budget-20-----

1. Name , Address & code no. of Study Centre

2. Bank account no.

3. Name of the Study Centre Coordinator
4. Name & code no. of the District

5. No. of Resource Persons

6. No. of Supervisors

(one for ten(10) Mentors)
7. No. of Mentors

(One for five Teacher Trainees)
8. No. of Teacher Trainee

9. Contingency
(Rs.100/- per Teacher Trainee)

10. Remuneration:

a. Coordinator

(Rs.1500/- per month for 10 months 20-----)
b. Office Assistant

(Rs.750/- per month for 10 months in20-----)
c. Peon-cum-Sweeper

(Rs.500/- per month for 10 months in 20-----)

Total (Rs.)

Date:
Seal: Signature of Study Centre Coordinator
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NATIONAL INSTITUTE OF OPEN SCHOOLING
DIPLOMA IN ELEMENTARY EDUCATION (D.ELEd.) PROGRAMME

Feedback Proforma for Resource Persons regarding PCPs and Study
Material

Academic Session 20---------- to 20------------ (First/Second year)
Name and address of the Study Centre-------------------- -

Code No Duration of visit( from__

to )= days

Criteria Ratings

(1-Unsatisfactory, 2-Average, 3-Good, 4-Very Good, 5 -Excellent)

A. Self Learning Material Related Information
- Adequacy of materials

- Relevance of material

- Illustrations and figures presented in the material

- Accuracy level of materials

- Utility of SLM in understanding the content

- Appropriateness of language used in study materials

- Quality of printing

- Overall Quality of SLM
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B. PCP related Information in the study centre

- Appropriateness of time schedule used in the centre
- Infrastructure available in the centre

- Status of power supply in the centre

- Questions framed for Assignment

- Help of Assignments in learning process

- Awareness about ODL System

- Quality of audio/video materials
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C. Records Maintained at Study Centre

— Letters dispatched to each trainee for attaining PCP Yes/No
- Auvailability of Student-wise records Yes/No
- Attendance register for RPs Yes/No
- Attendance registers for teacher trainees Yes/No
- Maintenance of Cashbook Yes/No
- Availability of audio & video materials Yes/No
— Records relating to receiving Assignment from the trainees Yes/No
— Maintenance of record dispatch/receipt of assignment for evaluation Yes/No
— Maintenance of records for distribution of study materials and identity cards Yes/No
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NATIONAL INSTITUTE OF OPEN SCHOOLING
DIPLOMA IN ELEMENTARY EDUCATION (D.EI.LEd. PROGRAMME)

Feedback Proforma for Resource Persons regarding Workshop Based Activities
Academic Session 20---------- to 20------------ (First/Second year)

Name and address of the workshop Centre

Code No Duration of visit ( from to )= days

Criteria Ratings

(1-Unsatisfactory, 2-Average, 3-Good, 4-Very Good, 5 -Excellent)

A. Workshop related information

- Attendance of teacher trainee in day to day activities 1 2 3 4 5
- Punctuality shown by teacher trainee 1 2 3 4 5
- Nature of Response by teacher trainee 1 2 3 4 5
- Carefulness adopted by workshop coordinator 1 2 3 4 5
- Better beginning and closing of the session 1 2 3 4 5
- Participation of teacher trainee in every session 1 2 3 4 5
- Regularity of Resource Persons in taking the sessions 1 2 3 4 5
- Evaluation of trainee done by Resource Persons 1 2 3 4 5
- Evaluation of trainee done by Workshop Coordinator 1 2 3 4 5
- Nature of feedback sessions done at the end of each day 1 2 3 4 5
- Time schedule followed with all care 1 2 3 4 5
- Guidance provided by workshop coordinators 1 2 3 4 5
B. Working Procedure followed in the Workshop

- Intimation sent to each trainee to attend the workshop Yes/No

quite in advance

- Each session is conducted as per the schedule Yes/No

- Time schedule is deviated as per the need Yes/No

- Each trainee is evaluated in each session Yes/No

- Feedback session was conducted at the end of each day Yes/No

Signature of Resource Person
Date:
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NATIONAL INSTITUTE OF OPEN SCHOOLING
DIPLOMA IN ELEMENTARY EDUCATION (D.El.LEd.) PROGRAMME

Feedback Proforma for Teacher Trainees regarding PCPs and Study Material
Name of the Teacher Trainee

Enrolment No.
Name and address of the school
Name and code of study centre

Criteria Ratings
(1-Unsatisfactory, 2-Average, 3-Good, 4-Very Good, 5 -Excellent)

A. Personal Contact Programme (PCP)

- Expertise of the Resource Persons conducting PCP

- Regularity of Resource Persons during PCP

- Discussion of study material by RPs

- Discussion on Assignments by RPs during PCP

- Usefulness of PCP( gap of few days) between the two spells
- Process of writing and submitting assignment during PCP
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B. Self Learning Material

- Printing and get up of the materials 1 2 3 4 5
- Relevance of the materials for your requirement in the

profession 1 2
- Figures and illustrations provided in the materials
- Usefulness of the format used for developing self-learning
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materials 1 2 3 4 5
- Quality of self check exercise 1 2 3 4 5
- Quality of assignment given in the self-learning materials 1 2 3 4 5
- Quality of assignment given in each course 1 2 3 4 5
C. Process of conducting PCP
- Have you attended PCP full time? Yes/No
- Information received from Study Centre

Coordinator before starting the of PCP Yes/No
- Adequate Resource Persons are available in the centre Yes/No
- Attendance Register for the trainees for each session Yes/No
— Have you attended each session during PCP? Yes/No
— Have you attended 75% of the session conducted Yes/No

— Did you discuss about the materials with your peers Yes/No
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NATIONAL INSTITUTE OF OPEN SCHOOLING
DIPLOMA IN ELEMENTARY EDUCATION (D.El.LEd.) PROGRAMME

Feedback Proforma for Teacher Trainees regarding Workshop Based Activities

Name & address of the Teacher Trainee

Enrolment No.

Name and code no. of the Workshop Centre :

Duration of Workshop : from to

Criteria Ratings
(1-Unsatisfactory, 2-Average, 3-Good, 4-Very Good, 5 -Excellent)

. Quality dimensions

Quality of sessions 1 2 3 4 5
Guidance provided by Resource Persons 1 2 3 4 5
Leadership provided by Resource Persons in group activities 1 2 3 4 5
Demonstration provided by Resource Persons 1 2 3 4 5
Feedback session conduct by Resource Persons 1 2 3 4 5
Topics selected for you to work during workshop 1 2 3 4 5
How for are you felt benefitted due to workshop 1 2 3 4 5
Nature of the activity conducted 1 2 3 4 5
Quality of Workshop Based Activities conducted for you 1 2 3 4 5
. Process dimensions

Did you get the intimation to attend the workshop in time? Yes/No
Have you attended all the sessions of the workshop? Yes/No
Have you been evaluated by Resource Persons? Yes/No
Have you been evaluated by Workshop Coordinator? Yes/No
Have you submitted records on SBA/PT on the first day of workshop? Yes/No
Have you come prepared to attend workshop as per guidelines provided for pre-
workshop activities in Practical Manual? Yes/No
Do you discuss about the activities with your peers? Yes/No
Make a list of redundant activities conducted during workshop-

1.

2.

3.

4
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