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BEAT THE CLOCK

A. WARMER

(" ‘Beat the clock’ suggests that you finish your work before a 3
particular time. That could also mean that you are punctual. So
long as you are at school, you are expected to do everything as per
the time table. Discuss why it is important to do everything in
: school according to the time table. .

/

Rimjhim assured, “Don’t worry mom I just have two lessons to do,
it’ll take no time. Tomorrow’s exam is a piece of cake.” It was just 6 pm and
as she sat down to study the phone bell rang. After a marathon yapping
sessions Rimjhim realised the time was 7.30 pm. Promising not to take any
more calls, she sat down to study but couldn’t find her notepad. Another -
half an hour down the drain! By then it was dinner time. And by the time
Rimjhim finally sat down to study it was already 9.00 pm, just an hour to go
before bedtime.

Are you too bitten by the time-wasting bug? Then may be it’s time to
take charge of your time and not let time-wasters take over. To get the most
from all you do, you need to be in control of your time.

The Proper organisation and planning can help avoid wasting time.
Spend a few minutes daily to chart a system for your notes, homework, etc.
Make sure you write notes in the right notebook to avoid wasting time in
looking for them. If you keep your notes neatly and leave space for extra
notes to be written later, you could avoid rewriting them, unless you use that
as a form of revision.

Telephone calls are another time-wasters. It will help if you set a particular
time to speak over the phone. Request your friends to call you up only then.
If you are in between a chore, request your folks and servants to tell the
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caller you’ll call later. But make sure you call up after the task, Test you have
an upset friend the next day.

Try to keep your study table clutter- free. Have a fixed place for your
textbooks, notebooks, diary and stationery. Also keep clearing your desk
off all rough notes, old magazines, etc. This way you won’t have to waste
- time rummaging through a debris before finding what you need.

Be firm about not letting other things interrupt you - either stopping
your train of thought, or distracting you. Learn to say “no” when needed.Find
your own ways of being polite but firm - good friends will surely understand.
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Prioritise your tasks. While it is good to list out your tasks and make a
to-do list, if you find you are not in the right mood to do a particular task,
take up something else instead and then go back to it. Battling with a task
when your mind is elsewhere just takes up time without getting the work
done. .

Do not spend too much time on trivial things; work with the larger
picture in mind. Trivial detailing and tasks tend to be major time wasters.

So get going, do your work but avoid these time wasters.
GLOSSARY AND NOTES

assured(v): guaranteed gfif¥aa
piece of cake (noun phrase): an easy work 3191 &1H

marathon(adj): verylong - §gd o1

yapping(pre.prat):  talking noisily in an irritating way SiR-wix 9

| 1a B4 g

down the drain( idiom): wasted qqig, <

bitten (pp of bite):  affected geifad

time-wasting bug( noun phrase): habit of wasting time &9 vafe B¢} A
. HAlad

take over(v): to win e, R aTe e

to chart (v): to develop/evolve  fa&fia &=

particular(adj): fixed i, @

chore(n): - daily work e s

folks(n): - familyandfriends  9RER va Fwen o84 @t

upset(ad;): not happy a1, g

clutter(n): . lots of things kept untidily 3 e G

rummaging(pre. part):looking for things, carelessly moving things about while
i looking for something srTava® Hiwil &1 @Wiv &
R Add &C '
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debris(n): rubbish/garbage  JIAEIES AWl H1.38X
interrupt(v): cause a break, disturb STET ST, SIL, WA HXAT
prioritise(v): arrange in order of importance WrIRGar® a9 Al
‘battling(v): struggling e s, Rrean, g, S[EE
trivial(adj): potimportant - .. T, AE@EH

B. LET’S COMPREHEND

B.1. THINK AND TELL o0

B.1.1. Answer the following questions briefly:

1.How can we avoid wasting time?

* 2.Why should we keep our table clutter free?

3. What step should we take to do the most important things first?
B.2. THINK AND WRITE
B.2.1. Write ‘T’ for true and ‘F’ for false statements:

o e

Rimjhim was able to study according to her plan.

There are many things that disturb us and waste our time.,

Proper organisation and planning can help avoid wasting time:
Itisnot ne'cessaiy to have separate nOtébooks for different subj ects.

During study time we should avoid talking to our friends on telephone
and mobiles.

'6. It saves time if we keep the study table clean and frée from unwanted

things.

7. We shou.ldnevcr say no”toourﬁ'lends
8. Prepanngahst helps us to do important thmgs first.
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B.2.2. Answer éach of the following questions in about 70 words:

85 %

C.2.

1. Why couldn’t Rimjhim study as much as she wanted to do?
Have you ever faced such a situation? What did you do?

2. List the DOs and DON’Ts which can help you save your
time? Do you agree with thﬂseways‘7 ;

3. Telephone and mobile often waste our time. LlSt some of the
ways in which we can use them properly.

4. How does a chart/list of things to be done help us use time
properly? Discuss.

WORD STUDY
Circle the words with wrong spellings and correct them:

sistam , marathon, grammer writing
necessary, particular, different, debris,
inturupt, ' crazy, shuttle, . trevial

Read the lesson again and pick out the synonyms of the following

- words, and write them down in the space given below:

anxiety
discipline.

correct

tidily

assist

afterwards

plead
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strong

certainly
insignificant
C.3. Use the following phrasal verbs from the textin your own sentences:

sat down
take over
take up
callup

- peak over :

C.4. There are many compound words used in the text. Here are two of

them: \
Notepad, homework

Pick two more compound words from the lesson. Add ten more such
compound words to the list. What do these compound words consist
of? For example, notepad consists of note + pad (n+n). Analyse on this
pattern the parts of the compound words in the list.

D. GRAMMAR

D.1. Read the following sentences carefully:

1. Try to keep your study table clutter free.
2. Be firm about not lettmg other thmgs interrupt you.-
3. Prioritise your tasks.

A].l the sentences given above begin W1th Vcrbs (Try, Be, Pnontlsc)
They are imperative sentences. An Imiperative sentence is a sentence which
conveys an advice / order / command/ request etc. and it begins with a verb.
In such a sentence, the subject (you) is silent and understood.
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D.2. Change the following imperative sentences into statements with an
object pronoun plus an infinitive: °
Example: 'I_he mother says to her daughter, “Close the door”.
=She wants her to"closo the door.

1. The teacher says to her students, “Write an essay”.
She wants

2. The mother says to her chﬂdren “Turn off the T.V.”
She wants

3. The father says to his son, “Don’t come home late”.

He doesn’t want
4. The father says to his children, “Study hard”.
He encourages :
5. The teacher said to the girl, “Read good story books”.
He advised
6. The student said to the teacher, “Repeat the word please”.
The student wanted
7. 1said to my sister, “Help me on Sunday”.
I would like

D.3. Modals

All the auxiliary verbs except be, do and have are called modals. Unhke
other auxiliary verbs, modals cannot act alone as the main verb in a sentence.
~ They are verbs which ‘help’ other verbs to express a meaning: It is important
to realise that modal verbs have no meaning by themselves. A modal verb such
as would has several varying functions: it can be used, for example, to help
verbs express ideas about the past, the present and the future. It is therefore
wrong to su:nply beheve that “would is the past of will” it has several other;
uses.
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_The mpdal auxiliaries are : can, could, shall, should, will, would,
may, might, ought to, must, need, used to, dare.

willyou?

Aniket should learn English.
She might win a prize.

Can ‘We can use a pencil in exams. I Ability / Possibility Inability /
can’t fix my TV. Can I sit here? Can Impossibility/ Asking for
you helpme? ' permission/ Request
Could I borrow your dictionary? Asking for permission/.

Could Could you say it againmore slowly? | Request/ Suggestion/ Future
We could try to fix it ourselves. I possibility /Ability in the past
think we could have another test. ;

He gave up his old job so he could
work for us.

. May]1 l.la‘,(e. anothqr cu;i of tea? Asking for permission/

Sl B iy Futepossbiy
headmaster of this school.

Might ‘We’d better phone tomorrow, they might Present possibility/ Future .

beeaungthe]rd:mnemow Thcymlghtgwe possibility -
us a 10% discount. '.

et ‘We must obey the traffic rules. Youmust | Necessity/ Obligation/

not cheat on tests. Prohibition

Oughtto’ | Weoughtto employ aprofessional artist. | Sayingwhat'srightor correct

Shall Shall Thelp you with your luggage? Shall | Offer Suggestion/ Asking what

we meet at 2.30 p.m.? Shall I do that or to do
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We should sort out this problem at . Saying what’s right or

Should once. I think we should check correct /Recommending
everything again. The prices of action/Uncertain prediction
vegetables should come down by
next week. e
I can’t see any taxis so I’ll walk. Instant decisions/Offer
I'll do that for you if you like. I'll Promise /Certain prediction

Will return yo_dr book on Monday, The
prices of vegetables will come
down by next week. ;

Would Would you mind if Tkept my Asking for permission
umbrella here? Would you pass .
thesaltpie&se‘?Wouldyoumind RM ;
waiting amement? “Would three Request * -

o' clock suit you?”’ - “That’d be ‘Making arrangements
fine.” Would you like to play it e o
cricket this Sunday? “Would you * Jia

prefer tea or coffee?” - “T’d like . Preferences

tea please.”

¢ Use a base form of the verb after a modal.

He should leave now. (NOT: should to leave; NOT: should leaving)
« Modals riever have an —s/-es, -ed, or —mg end:ng
She can speak English well. (NOT: She ¢dns) °
» Don’t use two modals together.
You will have to go to school. (NOT: You will must go te- school)
I might have to leave early. (NOT: I might must leave early.)
» Compare-affirmatives, negatives and questions with modals:

" Affirmative: Anuj can speak Tamil.
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Negative: Anuj can’t speak Tamil.

Yes/No Question: Can Anuj speak English?
Short answers: Yes, he can./ No, he can’t.
Subject question: Who can speak Tanil?

* To express an obligation or necessity for an action in the present or the
future we can use must or have to. There is a difference in meaning:

(a) Must is used when the authority comes from the speaker.
You must eat vegetables and friffts, I insist.
(b) Have to is used when the authority comes from outside the speaker

You have to eat ve‘get_ables and fruits. The doctor said you need
more vitamins.

Must does not have a past, a futuré or non-finite forms (infinitive, -ing
or participles) so it cannot we usSed in tenses/or constructions that require those

forms. Instead we have to use have to. Have to can be used in present, past
and future tenses: s

I can’t talk to you now, I have to go to s’ci:ool;
~ Anyj had to go to his village to see his ailing mother.
The rainy season has arrived, I will ha;'e to buy an umbrella.
D.3.1.Complete the following sentences with appropriate modals.

1. We visit them in Birmingham for the summer holidays.

2.1 leave now as they are waiting for me.

3. You ' brus,h' your teeth after breakfast.
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4. We . leave very early tomorrow or we will be late.

5. All of us. attend a meeting now.

6. You look tired. You _ : g0 to bed now.

7. You touch burning items.

8. You drive too fast in the city.

9. They | go out later when the weather improves.

10. She been asleep-when the burglar
entered the house.

11. We do the training in order to be eligible.

12. You are coughing loudly. You see a doctor.

13 He see the doctor every month to treat his skin
disorder.

14. The police think he seen the robbery and are looking
for him.

15. Students ___ leave the-classroom before the
ring bells.

16. __ you pass my pencil to me?
17. You talk aloud in the library.

18.1 seen my parents for along while. I
visit them at the weekend.

19. If you don’t start working harder, you _ repeat the
course next year. '

20. I have no time. 1 leave now or I miss
the bus.
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21.1wish I buy a new mobile phone but I don’t
have enough money.

22. I go to the bathroom, please?

23. Anwesha is not at home. She ___ _—____have gone to Patna,
I don’t know. ‘ ‘ ‘ )

24. Anita play cricket quite well.

25. ___ we goout tonight, please? Yes, but you
be late.

26. I haven’t decided yet where I g0 in my next
holidays. I think I go to Sikkim.

27. What do you want to do? - Well, we _ : _ have a picnic,
but it looks like rain.

28. Phone her now. She __- . home by now.

29, ' __you water my plants while I am away? If they don’t
get enough water they - | certainly die.

30.We _ pay the fees at the fixed time.

31.You clean your room more often.

32. If it rains on Saturday, we go to the beach.

33. : ___you speak Bengali? No, I

34. According to the forecast on the TV, it rain
tomorrow. -

35. you help me move this table?.

36. You remember to do your homework !

-

37. This : be a great idea, but it’s definitely not !
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38 iy Bl move the table. It was too heavy. ‘
39. I have lost my pen. I - to buy a new pen.

E. LET’STALK

Work in groups and talk about the things that waste your time.
F. COMPOSITION : |
Prepare a chart of ‘Dos’ and ‘Don’ts’ for ‘Saving Your Study Time’.

G. TRANSLATION =
Translate the following sentences mto Enghsh

@Wmﬁﬁqlmﬁr@mma@mg,
W PY FAG DY BT 37 R @ﬁﬁhm|mﬁqsﬁwaﬁaﬁk
ﬁmmlmﬁﬁfﬁmmw:_a

H.ACTIVITIES

Often you’ll find yourself overstocked with work, most of the time you
don’t even know where to begin. What you have to do, to actually get some
work done, is to organise yourself and schedule your work for the day. Write
down on a sheet of paper what you believe are the core tasks you need to
finish today and afterwards. Expand the list with subtasks and other
mlscellaneous  things.

* & K
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