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( Letters from a Landlord to a Tenant )
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1. | feel constrained to inform you that due to recent increase in the
house-tax, | have been left with no alternative but to increase the
house rent by Rs. 50/-per month w.e.f. first of next month .

2. It has come to my notice that your children make so much noise
when they play that it causes disturbance to other tenants

3. 1 am in receipt of your letter regarding the leaking of the roof of
your house .

4. | have noted your complaint about the rent payment receipts .
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5. I hope you will not mind this increase in rent as | have retired from
service recently and my only source of income is the house rent
received from you .

6. | am sure you will give the necessary instructions to your children
in this connection .

7. | like to assure you that we are arranging for the necessary repairs
at the earliest .
8. The receipts in question will be issued on coming Monday .
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9. I hope you won't find this increase burdensome .
10. | hope you will be able to understand and appreciate my point of
view .
11. | expect you to bear with me for a few days only .
12. I am sure you will extend your co-operation as always .



Sample Letter

Dear Sir,

| am in receipt of your letter regarding the leaking of the roof of your
house. (3) | like to assure you that we are arranging for the necessary
repairs at the earliest. (7) | expect you to bear with me for a few days only.

(11)

Yours sincerely,



