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Before answering the questions, ensure that you have been supplied the correct and

complete question paper, no claim in this regard, will be entertained after

examination.

NOTE: The question paper is divided in to four sections (A, B, C, and D)
SECTION A consists of 10 Objective Type Questions of 1 mark each.
SECTION B consists of 4 Very Short Answer type questions of 1 mark each.

Choice in any three questions.

ae: U 99 IR @sr (A, B, C, D) # Sier I g

JRAT A H 1 3 & 10 g ThR & 9 &

JRIT B H 1 31 & 4 3 &Y 3T IR & T: €l
QAT C F 2 3hi & 7 oY 3T bR & T | foheer et weadl 7 3cdRer fawmed § |
JqFAA D #H dRF [ahed & AT 4 3 & 3 T TR & 97 g

SECTION C consists of 7 Short Answer type questions of 2 marks each with Internal

SECTION D consists of 3 Essay type questions of 4 marks each with Internal Choice.

Q1

SECTION-A

All questions are compulsory and carry 1 mark each.

gt e 3fAad § 3R A= 1 3% 7§

Shortcut key used to create a new folder is ...
a. Ctrl+N b. Shift+N  c. Ctrl+Shift+N d. Alt+N

AT BlesY do0la & folT 3UAT T ST arell Qﬁ"éﬂw_{iﬁﬁ .........................

a. Ctrl+N b. Shift+N c. Ctrl+Shift+N d. Alt+N
Default font size in MS Word is ..........

TATH a5 # fShlec Biet MHN ............... g

a. 8 b. 10 c. 11 d. 12

Ctrl + N is used to

a. Save the Document b. Open the Document

c. Create a New Document d. Close the Document
Ctrl + N 7 99T R Srar &
a. cTdrael Tgal b. grads @

C. U 1T TSl TATY d. g&aasr §¢ HL
The shortcut key to copy a file is

forell gl 1 wfafa™ Sofrer &1 eicehe SHolt

a. Ctrl + X b. Ctrl + P c. Ctrl + C d. Ctrl + V

10



v. Every formula in Excel starts with ....ccccen.

Excel H TedH T ooocvevrerenrirrinrineene, H YR gIar &

vi. file extension of power point presentation is ...

UTaR TaTee Ioic e HT BEd TFAC .o &
vii.  File extension of MS Excel is .xlsx (T/F)
TATH TFHdl &l BEdl TFacel .xIsx § (FT/318T)
vii.  MS Power point is a presentation type of software. (T/F)
THTH Ul W5e Teh YEdfd YR &1 HFedR gl (Fea/318c)

Direction for questions ix & x: In the questions given below, there are two statements marked as
Assertion (A) and Reason (R). Choose the correct option out of the choices given below in each

question:

ges iX Td X & fov Ader: A fRu v geat 7, wuw (A) 3R FRoT (R) & &0 7 REAT aF Faa §1 935 ud
# A R av [Jpeur & @ Ter AFew 1 g HifaT:

) Both (A) and (R) are correct and (R) is correct explanation of (A).
b) Both (A) and (R) are correct and (R) is not the correct explanation of (A).
)

(A) is true but (R) is false.

d) (A) is false but (R) is true.

a) (A)IR (R) at &g & 3R (R), (A) $ T care &l

b) (A) 3R (R) arit & & 3R (R), (A) #r Fgr carear =gt ¢
c) (A) dF g dfehet (R) 3187 B

d) (A) 3T § o (R) IcT gl

ix. Assertion: A keyboard is used to type data or instructions and for some other functions.
Reason: Keyboard is a popular input device.
oy HES F1 39T 3T AT Y <Y FA IR Fo I3y A & fav fRar awr g
FROT: HES T ST gqe Barsw g

X. Assertion: A file is the common storage unit in a computer.
Reason: A folder is a container that holds one or more files as well as subfolders.
HAFAT : TF BB FYX A AHT HSROT $HS &
FRUT : Plost T Hcal gidl & oG Teh AT 3106 WIsal & JTU-T17 Jahiest o ga &1




Q2

Q3

Q4

Q5

Q6

Q7

Q8

Q9

Q10

Q11

Q12

SECTION-B

What is slide in MS PowerPoint?
THATY YraRyise H TSS T &7
What is Clip Art?

Fera 3mc Fam 872

Define Operating System?
TR e Fr aReniva &2
Write the Full form of OMR?
INTHIR HT Pl BIA ToId?

SECTION-C

Write applications of computers.
HYR & T faf@e|

Or
Define Keyboard input device.
$raTS gerqe f3arsd & aReia |
Define Printer (output device).
fiex (3m3eye f3arsq) i gRe™T

Or
Differentiate between RAM & ROM.
RAM 3R ROM # 3R ¥ase &ifav|
Write steps to create folder in windows 2010.
fdE8s 2010 & wiest saa & fow =RoT |

or

Write steps to delete folder in windows 2010.
fasIsr 2010 # WlesY #r galal & forv =TT ford|
What are bullets and numbering in MS Word.
wHTE 7§ # gE IR A = E
Explain following functions. i) SUM() ii)
farAfaf@a Fraf &1 Fose ffFv|
Define Worksheet and workbook in MS Excel.
T TR # aERie 3R adeE A afeiva #t)
What is MS PowerPoint?
THUE JIaRuIse 4T g7

COUNT ()



Q13

Q14

Q15

SECTION-D

Explain Block diagram of computer (CPU).
FYEY & sl IR () FH FASTST
Or
Write Advantages or disadvantages of Computer.
FTYEX & BrIC AT FhT ford|

What is “alignment”? what are different types of alignments available in MS Word.?
TASAHe FIT 8?7 THTY a5 & 39s¥ AffeeT TR & TASTHE AT 82

Or
What is font group in MS word? explain any four formatting options available in it.

TATH 95 # Blec I FAT §? FHA 3Usy fohedl IR BrATT fashedl & R # Farg|

What is chart in MS Excel? Which types of Charts available in MS Excel.
TATH TFdel # I1¢ F1 §? TATH e H Fd 9K & d91¢ 39y g1
Or

Define following terms: Row, column, cell, cell address.

fArsT erscl & aRe™a & O, A , T, AT U9 |



Note: Apart from the marking instructions, a teacher can evaluate at his discretion.
sAle: 3iehol TGN & 37cTTar, Teh AT 319 fadeplelaR Hediehel & Tehcll &
Marking Scheme-Model Test Paper 1
COMPUTER SCIENCE (CPU)
(SUBJECT CODE: 906)

Class- 9th

Maximum Marks: 40 Time: 2:30 hours

General Instructions:

NOTE: The question paper is divided in to four sections (A, B, C, and D)

i) SECTION A consists of 10 Objective Type Questions of 1 mark each.

i) SECTION B consists of 4 Very Short Answer type questions of 1 mark each.

iiii) SECTION C consists of 7 Short Answer type questions of 2 marks each with Internal Choice in any
three questions.

iv) SECTION D consists of 3 Essay type questions of 4 marks each with Internal Choice.

Ie: 99T 99 IR Wst (A, B, C, D) H aier |

i) YRATAH 137 & 10 TS FhR & T g

i) HHRITBH 1 37k & 4 3T o 3T ThR & TR g |

i)  FFIA C H 2 3Pl o 7 oY 3T YR o 9T & | fohoel it Al & 3R fahed & |
iv) QU D H I’dRP dhed & TTYT 4 37l o 3 THTT ThR o T & |

Que SECTION A
no. (Each part of the question carries 1 Mark)
Q1 Shortcut key used to create a new folder is ... 1
i. a. Ctrl+N b. Shift+N c. Ctrl+Shift+N d. Alt+N
AT BlesT &ellel o fIT SUANET T S aTell AERE Foll ..oovvoeeceenns
a. Ctrl+N b. Shift+N  c. Ctrl+Shift+N d. Alt+N

Ans | c. Ctrl+Shift+N

1 Mark for correct identification.

ii. Default font size in MS Word is ... . 1
THTH g3 H 3Wiec Biee PR .coveee.e.... 3
a. 8 b. 10 c. 11 d. 12

Ans |c. 11

1 Mark for correct identification.

ii. Ctrl + N is used to 1
a. Save the Document b. Open the Document




c. Create a New Document d. Close the Document
Ctrl + N T ST foRam ST &

a. g&didel dgol b. gEdIdaT @t

C. Ush &7 SIS S0 d. &l s i

Ans

c. Create a New Document C. Uah 1T SEddsl S0

1 Mark for correct answer.

The shortcut key to copy a file is .
forelt wrger 1 gfafaf™ Sam= & eiéane Sl
a. Ctrl + X b. Ctrl + P c. Crl + C d. Ctrl + V

Ans

c) Ctrl + C

1 Mark to identify the correct option.

Every formula in Excel starts with ...

Excel 3 T8 T oo, q 9 8T &

Ans

1 Mark for correct fill in the blank

Vi.

file extension of power point presentation is ...
e} TaTSC Yoic e Hl BIeeT TFHEAT ... &

Ans

.pptx

1 Mark for correct fill in the blank

Vii.

File extension of MS Excel is .xIsx (T/F)

THUY UFHd T BISl Tageeld .xIsx § (TT/319T)

Ans

True o

1 Mark for correct fill in the blank

viii

MS Power point is a presentation type of software. (T/F)
THTH Y wdlse Uoh YEdfd TR T HFea gl (HT/314)

Ans

True qSca

Direction for questions 9 & 10: In the questions given below, there are
two statements marked as Assertion (A) and Reason (R). Choose the
correct option out of the choices given below in each question:

geT 9 Ta 10 & foIv fader: i QU 10 weat #, &y (A) 3R &R (R) &
0 # RfEaa @ su & 9% 2T # A U v [epedl & T @ Qeveq




H TIT FHIfAT:
a) Both (A) and (R) are correct and (R) is correct explanation of (A).
b) Both (A) and (R) are correct and (R) is not the correct explanation
of (A).
c) (A) is true but (R) is false.
d) (A) is false but (R) is true.

a) (A)3R (R) =t Fer g 3R (R), (A) Fr ¥ <arem gl
b) (A) 3R (R) a&r & & 3R (R), (A) T Wer <arear @t gl
c) (A) IF g afha (R) 38T gl

d) (A) 3T § dfhe (R) IF &l

Assertion: A keyboard is used to type data or instructions and for some
other functions.

Reason: Keyboard is a popular input device.

FffFwger: S 1 3UAET S AT ALY eBY FA IR Fo 37 HEAF & v fmar
ST gl
FROT: S TF AHHT seIYe BasH B

Ans

a) Both (A) and (R) are correct and (R) is correct explanation of (A).

a) (AR (R) aar @& § 3R (R), (A) &1 FEr =areEr B

1 Mark for correct identification.

Assertion: A file is the common storage unit in a computer.
Reason: A folder is a container that holds one or more files as well as

subfolders.

HNHYT : T BISel HOYEX & THT HERUT IS ¥

FRUT : Blest T HeoR gidT § [OTTH T AT 3’ Bisel & TrT-a1y gahrest Y
g &l

Ans

b). Both (A) and (R) are correct & (R) isnot the correct explanation of (A).
b). (A) 3R (R) ar=t &ET & 3R (R), (A) &1 &g =arear =gt &l

1 Mark for correct identification.

SECTION B

(Each question carries 1 mark)

Q2

What is slide in MS PowerPoint?
THATH YraRUisc H Tollss FT 87




Ans

A slide is actual holder of the information in MS PowerPoint.

T T8 MS PowerPoint & SITEThRY &7 dEdide 9R$ &

1 Mark for any correct definition of slide in MS PowerPoint.

MS PowerPoint # T8 &T forar 8 @8y g & T 1 37|

Q3 What is Clip Art?
e 3 &Far 82
Ans | Clip art is a collection of pre-made images that you can use in various
documents. fFerq 3¢ q9-ATAT fadl 1 v Hag § 9 3T i@
g&draelt H 33U HT Foha ¢l
1 Mark for any correct definition of clip art.
Clip Art &7 ot o @t aRewT & fow & 1 311 |
Q4 Define Operating System?
JTRTET RBEed & afenia #i?
Ans | An operating system (OS) is a program that acts as an interface between
the system hardware and the user.
ITRFET BTcH (0S) T WA § o BEeH grEaw 3R 3uAerehar & &
TF ST & & & P FLAT ¢
1 Mark for any correct definition of Operating System.
Operating System @7 fordT 8t @@y aRemeT & T 1 31|
Q5 Write the Full form of OMR?
INTHAIN HT Hol Bid T ?
Ans | Optical Mark Recognition/Reader
1 Mark for Full form of OMR.
INTHAIR T ol BIA & AT 1 37|
SECTION C
(Each question carries 2 marks)
Q6 Write applications of computers.
SN & I |
Ans | Banking, Education, Business, Healthcare, Entertainment, Military etc.

e, R8T, cTaETT, TEELT AT, ARG, a1 el

2 Marks for any correct applications of computers.

ST & Tl IANT & fAT 2 3|




OR

Define Keyboard input device.

$IaTS gerqe f3arsw #r aRenf¥a &

Ans

A keyboard is an input device that allows you to type letters, nhumbers,
and symbols into your computer. A standard keyboard has 104 keys.
every keyboard has a variety of keys with unique functions.

HIeTS Teh FoAYC f3arsd ¢ S MUl 30el HegeX H 3N, FEA 3R Teieh
TISY & T ITATT Sl 1 Teh Alelsh Hiats # 104 HTordm gl &1 Tcdeh
dIeTS 7 efacy wrt arell fafdiesl yehr & Hiaar gl gl

2 Marks for any correct definition of Keyboard.

g S FAr i T TrEAT & AT 2 3|

Q7

Define Printer (output device).

fiex (3m3eye f3arsw) r aRenfda &

Ans

A printer is a hardware output device that is used to generate hard copy
and print any document. A document can be of any type such as a text
file, image, or the combination of both. there are different types of
printers, nowadays, two types of printers are commonly used, which are
inkjet and laser printers.

X v gISau 3M3cye f3asy ¢ foraehr 3uAeT g8 @i Sl 3R fonelr i
&S @ e e & fav Far Srar g1 v gedas el ot e &1 &t
TohdT § oI ¢FHeC BISdl, B AT gl &l Tdiole| e [affie 9R & 8id &,
3TSThel HHAR W & YhR & X &7 39T Far Jar g, st Sheie 3R
R Biex §

2 Marks for correct definition of Printer.

e $r Igr g & v 2 37|

OR

Differentiate between RAM & ROM.
RAM 3k ROM # 3iay Tse hifau|




Ans

RAM VS ROM

RAM stands for Random Access ROM stands for Read Only

Memory Memory

RAM is a temporary memory ROM is a permanent memory
The data in RAM can be changed The instructions written in ROM

or deleted cannot be changed or deleted

RAM is a volatile memory ROM is non-volatile memory

The instructions are written into the | The instructions are written into the

RAM at the time of execution ROM at manufacturing time

Q8

Write steps to create folder in windows 2010.

fdsIsT 2010 # WiesY so & T =RoT ford|

Ans

Open location where you want to create folder.
Click right mouse button.
A pop-up will open.

> wh =

Select “New” option then “folder” option.
5. Write folder name and press enter.

. I8 TUT Wil ST 3T Wlesy ST A8 &l

. ST A3Y ded W T 1.

. BesY &l a7 o 3t vex e

1
2
3
4. "4r" fashed 3R Y "Wiesy" fahed Il
5
2

Marks for Writing steps to create folder in windows 2010.

38T 2010 & Wiesy T & TN A o@eT & AT 2 37|

OR

Write steps to delete folder in windows 2010.
fF8IeT 2010 # Wiest &I gl & folw =T ford)|

Ans

1. Right click on the folder.
2. A dialog box will appear, select 'Delete' option.
3. click on “Yes” button
4. The folder will move to the recycle bin.
1. Blesy W ST Foldh F|
2. Teh SHCT Sidg fe@rg &I, 'Befie’ fashed T+ |
3. ‘g Scd W Feleh &Y




4. Brest YA 97 & Tor ST

2 Marks for Writing steps to delete folder in windows 2010.
8T 2010 #F Wies gl & WOT for@s & 6T 2 37|

Q9 What are bullets and numbering in MS Word.
THTH g8 A gole 3R FAGReT F4 E
Bullets are small dots, squares, dashes or graphics that are often
Ans | seen before the text (word, line, sentence, paragraph or any other
object).
Numbering:
Numbers are used to show the order or sequence of items in a list.
golc B¢ f&ig, @9, S a1 witherd g1 & ST 31 g1 &
q1s (2ASE, UTdd, arery, WG AT HIS 3) T Ugel @ AT
aEq)!
AT :
ey T 7 IEg3i 1 A AT IThA @ & fow st & sueT
ST &1
1 mark for each.
Q10 Explain following functions. i) SUM() ii) COUNT ()
frfaf@a st & Tase fifa)
Ans i) SUM (): The SUM() formula performs addition on selected
cells. For example: =SUM(A2:A10)

i) COUNT ():The COUNT() formula counts the total number of
selected cells. It will not count the blank cells and different data
formats other than numeric. For example: =COUNT(A1:A20)

i) SUM(): SUM() ¥ =afad sRfem3il o Siig &edr &1 3areor &
fore: =SUM(A2:A10)

i) COUNT(): COUNT() o Igfald HITRIHIIT kY Fel HEIT I 70T
AT &1 Ig HEATeHS® & Ielar Rad Feit 3R AfdesT Ser urwar &
IUTAT T8l M| 3ET8e0T & forw: =COUNT(A1:A20)

1 mark for any correct definition of SUM().

1 mark for any correct definition of COUNT ().

Do not deduct any marks if explained correctly and no example is given.
Q11 Define Worksheet and workbook in MS Excel.

T TR e 3R ahgE @ oRefa w)




Ans

Worksheet: A single spreadsheet page is called worksheet.
Workbook: It is a collection of all the worksheets in a single file.
ghefie: Tha Tistiic 99 &I aafiic el ST gl

aEGF : Ig Ueh & $isc A G HRAYTH #T HIE ¢

1 mark for writing definition of worksheet.
1 mark for writing definition of workbook.

Q12

What is MS PowerPoint?

THATH YraRUisc F4T g7

Ans.

PowerPoint (PPT): it is a powerful, easy-to-use presentation graphics
software program that allows you to create professional-looking electronic
slide shows. it can display text, table, chart, graphics and media in the
slides.

yraRaige () a8 v afFaemel, IuARr A O el anfthed
AFCaIX WA § ST IMIPI UAR G@eT arel Solaciiolh Tollss e Sellel
IAfT ST §1 TE F1Ss A o, &Fa, W@IE, dithed 3R A gefa e
gehT Bl

2 marks for any correct definition of MS PowerPoint.

SECTION D
(Each question carries 4 Marks)

Q13

Explain Block diagram of computer (CPU).
HTYE F sl ARG (HdY) FH FASST

Ans

A Block Diagram of a Computer provides an overview of the major
components and their interactions with each other.

1. Input Unit: The input unit takes all the data received by the
computer. The input unit comprises different devices such as a
mouse, keyboard, scanner, etc.

2. Control Unit (CU): Control Unit (CU) is the controller of all the
activities, tasks, and operations. All these operations are
performed inside the computer. The control unit ensures that all
tasks inside the computer work together smoothly, coordinating
with the input and output units.

3. Arithmetic Logic Unit (ALU): The Arithmetic Logic Unit is
comprised of two terms- arithmetic and logic. ALU is where the
actual calculations happen. ALU helps the computer add numbers,
subtract them etc.




4. Memory Unit: The Memory Unit stores all the data that has to be
processed or has been processed.

5. Output Unit: An output unit is like the part of the computer that
shows you the results of what you've asked it to do.

Central Processing Unit (CPU)

Arithmetic & Logic Unit
Input . Output
Unit —)- Control Unit )‘ Unit
e.g Keyboard Mouse ¢ T e.g Moniter, Printer
Memory Unit

YT I Teh selleh IHRW GHE Hehl AR Th ga@v & A1y
3T ST HT 3dciihel Y&l T g

1. 319 IfAC: SIS AT FYT garT ured Hef SeT ol B
gqe gl # Affee Basa S A3d, Hers, Ehey 3
AT gl 2

2. Fgre gfae (R Figiar giee (dry) e aifafafet, st
AR g #1 ATEw B A @l JToerT Hegel & 3T R
ST 81 =0T s I8 giAafRad el § fh g & 3l
Tl $F geiqe 3R 3MM3eYe SHhFA & Y TH-aT Fd §U
garE &9 4 FH H|

3. AFATOIT dF FHS (TTAY): 3HHIAUId oIeh GehTs al el &
ol &- 37Harorg 3R d&| ALU 9§ 918 § T8l aredideh
IUTATE il 81 ALU STeX &l HEAU SIS, el 31i¢ H #aag
T §

4. 7A gfae: AAD g 3 Fll Ser Y Hagld Hdr §
St gafaa forar s & ar ganfaa foear am=m &

5. T3eYe IfAe: 3eYe I Fegel & 37 BEY T g
gidl & S 3T9ep! S il o folT gl 37 § 39 gRoma
fe@rar gl




3 marks for any correct explanation of components of CPU.
1 mark for Block diagram.

Or

Write Advantages or disadvantages of Computer.
HTYE & BIIC AT AR o |

Ans.

Advantages of Computer:

1. Speed - Works fast without getting tired.

2. Calculation - It can perform difficult calculations without making any
mistake.

3. Storage capacity - It stores large amount of information.

4. Multitasking - it can do many jobs at the same time, e.g. you can
paint and type while listening to music.

Disadvantages: -

1. Decision - A computer works on human orders as it cannot take its
own decision.

2. Health - Sitting in front of the computer for a long time can affect
eyesight and physical growth (development) of the children.

3. Time - It can waste a lot of your time if not used properly. For
example, you could be trying to learn more about computers and see an
interesting link on making a craft. Then you will waste time in seeing the
link on craft.

4. Cyber Crime - Use of internet may also increase the number of
crimes, like stealing of data, banking frauds.

YL & T

1. 3 - T ¥ S & FHH HAT B

2. IUTEAT - Tg 9T S A FY HfdaT IUATT F FhaT B

3. HERUT &TAAT - I 81 AT H STy TIET Sl gl

4. ACECIEHIT - g TP & GHT H $3 HH I Johdl &, JAF| 319 g
goAd gU Hfea R ersd R Fhd &l

T gTeT -
;.ﬁm-wmymmarWMW%magmﬁmm
Ter o HhaT &l

2. TAELY - ofd AT Tk HY & WHe 9o & Tt T 3@r B AT HR
if® e (fFemd) W 3/} 95§ &

3. §HY - 3R STFI &I sk I 39907  fohar S ar Ig 39T FhT ag

galg X T §1 3aeX0T & fow, & Fhdr § & 31T Foger & an & 3w




STeTeT T JATH I § &f 3R FIs Red g | v eraea s @ @ &
AT 3T FIFe W O ¢/ H AT 6l HT|

4. TSR Y - ST & STAATT § Ser Ay, Sfher erarersy S raRrent
T gEar off 9g Fohdr Bl

2 marks for Advantages of Computer.
2 marks for disadvantages of Computer.

Q14

What is “alignment”? what are different types of alignments available in
MS Word.?
TATSIHT T 82 TATH g5 H 3Ucsy faffied UpR & Tarssisie &1 §7

Ans.

"Alignment" refers to the positioning of text or objects within a document.
It determines how text is arranged horizontally.

In Microsoft Word, there are four main types of text alignment:

1. Left Alignment: This aligns text along the left margin of the document.
text starts from the left margin and runs to the right.

2. Center Alignment: This aligns text or objects so that they are centered
between the left and right margins of the document.

3. Right Alignment: This aligns text along the right margin of the
document. text starts from the right margin and runs to the left.

4. Justified Alignment: This aligns text along both the left and right
margins of the document, creating straight edges on both sides. Word
adjusts the spacing between words.

" Togede " R cEade & MR T A awqgat i Rufa @ wefdta e
gl Ig URa sxar § & ure & &fas &7 & F9 cyaftya Far am gl

Microsoft Word #, ¢oee TelgaHie & IR HET YK &

1. ST TASAHC:; Ig S&didel & aI¢ IR W U6 & TQT T & e
ST gIRIT & [E BIar & 3R &g 3R e &l

2. &g UATgeTHC: Ig UTS AT a&G3MT H WIW Il § oifeh § e&clidet & ae
3R T gAY & sy i gl




3. T TATSTde; I S&diadel & &Iv gAY W IT6 il WWT T §1 e
gre gIfAIT & & & § AR 1 3R Tefdr &l

4. 3T TASAHC: g STAAS & SU 30X T el g W U6 i WAd
AT &, 590 Sl R A PR g &1 UAsg eqal & T F IR FT
AT T gl

1 mark for any correct definition of alignment.
3 marks for types of alignments available in MS Word.

OR

What is font group in MS word? explain any four formatting options
available in it.

THTH g5 # Wiec U T §? SHA Y fohedl TR BIATET faamedt &
H g

Ans.

In Microsoft Word, the Font group is a set of formatting options located
on the Home tab of the ribbon. These options allow users to change the
appearance of text in their documents.

Four formatting options available in the Font group:

1. Font Type: This option allows you to change the typeface or style of
the text. You can select from a variety of fonts, such as Arial, Times New
Roman, Calibri, etc.

2. Font Size: it is used to change the size of the text. You can increase
or decrease the font size.Font size is measured in points, with larger
numbers indicating larger text.

3. Bold: The Bold option is used to make the selected text appear bold.
Bold text is thicker and darker useful for headings in documents.

4. ltalic: it is used to make the selected text appear italic. Italic text is
slanted to the right.
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1 mark for Each correct formatting option available in the Font group.

Q15

What is chart in MS Excel? Which types of Charts available in MS Excel.
THTH TFdd H I1¢ F1 §? THTH THId A fhd 9R & da1¢ 39cey g

Ans.

CHART: A chart is a graphical representation of data. It's a visual way to
display numerical information, making it easier to understand trends,
patterns, and relationships within the data.

Types of charts available in MS Excel:

1. Column Chart: This type of chart uses vertical bars to represent data.
Each bar typically represents a category, and the height of the bar
corresponds to the value of the data.

2. Bar Chart: Similar to a column chart, a bar chart uses horizontal bars
to represent data. Each bar represents a category, and the length of the
bar corresponds to the value of the data.

3. Line Chart: A line chart displays data points connected by straight
lines. It's useful for showing trends or changes over time.

4. Pie Chart: A pie chart is a circular graph divided into slices, with each
slice representing a portion of the whole.




5. Area Chart: An area chart is similar to a line chart, but the area below
the line is filled with color. It's useful for showing cumulative totals over
time.
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1 mark for writing correct definition of CHART.
3 marks for correct Types of charts available in MS Excel.

OR

Define following terms: Row, column, cell, cell address.
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Ans.

1. Row: In Microsoft Excel, a row refers to a horizontal series of cells.
Rows are identified by numbers, typically starting from 1 at the top and
increasing downward.

2. Column: A column in Excel refers to a vertical series of cells. Columns
are identified by letters, starting from column A on the left and increasing
to the right.




3. Cell: A cell is the basic unit of a spreadsheet in Excel. It is the
intersection point of a row and a column. Each cell can contain text,
numbers, formulas, or other types of data. Cells are identified by their
unique combination of row and column identifiers, such as A1, B2, C3,
etc.

4. Cell Address: A cell address, also known as a cell reference, is a
unique identifier for a specific cell in an Excel spreadsheet. It
consists of the column letter followed by the row number, such as
A1, B2, C3, etc. Cell addresses are used to refer to specific cells
when entering data, creating formulas, or performing calculations in
Excel.
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1 mark for each correct definition of term.
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