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1. Thanks a lot for your kind invitation to attend ........
2. | was extremely happy to receive your letter of invitation to attend

4. It was an honour to have received your courteous invitation letter .
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5. I would have been so much delighted to be with you but .........

6. | was thrilled to receive your invitation and was looking forward to
meeting you all but owing to ...........

7. | regret to inform you that in spite of my ardent wish | would not be
able to make it for reasons beyond my control .

8. We were all very keen to participate in.............. but ...........

9. | have much pleasure in accepting your invitation but deeply regret
having to refuse owing to a previous engagement .
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10. Unfortunately | am not well .

11. Owing to my urgent business trip abroad, | would not be able to

attend it .

12 0 e, but | am preoccupied with the arrival of guests on the
same dates .
13 . e, but | am going out on the same dates to attend my

sister’'s wedding .
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14. Nevertheless | convey my heartiest good wishes for the happy
occasion .
15. All the same, let me congratulate you most heartily on this happy
event of your life .
16. My family joins me in wishing you all the best .
17. Best wishes for this grand event of your life .
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18. How | wish | would have reached there. | hope you would
appreciate my position .
19. | do hope you would accept my sincere apologies for my absence

20. You can’t imagine how perturbed | am at not being able to make
it.

21. | sincerely regret the disappointment | am causing to you .

Sample Letter

It was an honour to have recieved your courteous invitation letter. (4)
| would have been so much delighted to be with you. (5) but unfortunately
| am not well. (10) | sincerely regret the disappointment | am causing to
you. (21) Nevertheless | convey my heartiest good wishes for the happy
occasion. (14)

Sincerely yours,



