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10.1 Introduction

/@ Student activity 10.1 \

Interview an accountant of a big organisation to know, how far automated accounting system is

beneficial for maintaining accounting records.

Computerised accounting system refers to the system of maintaining accounts using computers.
It involves the processing of accounting transactions through the use of computer in order
to maintain and produce accounting records and reports. Computerised accounting system
takes accounting transactions as inputs that are processed through accounting software to
generate various reports.

10.2. Applications of Computerised Acounting System (CAS)
The applications of CAS are as follows:

1. Maintaining accounting records: In CAS, accounting records can be maintained
easily and efficiently for long time period. It does not require a large amount of physical
space. It facilitates fast and accurate retrieval of data and information.

2. Inventory management: CAS facilitates efficient management of inventory. Fast
moving, slow moving and obsolete inventory can be identified. Updated information
about availability of inventory, level of inventory, etc., can be obtained instantly.

3. Pay roll preparation: Pay roll involves the calculation of amount due to an employee.
Pay of an employee may be calculated based on hours/days worked or units produced.
CAS records the attendance of employees, computes the amount of salary, makes
deductions such as provident fund, income tax, etc.

4. Report generation: CAS helps to generate various routine and special purpose reports.

5. Data import/export: Accounting data and information can be imported from or
exported to other users within the organisation as well as outside the organisation.

6. Taxation: CAS helps to compute various taxes and to deduct these and deposit the
same to the Government account.

10.3 Automated accounting system

Automated accounting is an approach to maintain up-to-date accounting records with the aid
of accounting software. Under manual accounting system entries are made in different books
of accounts while accounting software packages allow manual entry in one field or one place.
From that field or place, the software automatically relates the transaction to all other relevant

records within the software package.

10.4 Designing the accounting reports

Accounting report is a compilation of accounting information that are derived from the
accounting records of a business concern. Accounting reports may be classified as routine
reports and special purpose reports.



Routine accounting reports include
(a) Day books / Journal
(b) Ledger
(c) Trial balance
(d) Income statement
(e) Balance sheet
(f) Cash flow statement

Special purpose report is a report other than the routine accounting reports which is prepared
according to the requirements of the user.

Following are the steps involved in designing accounting reports:

Define the objective of generating report
2. Specity the structure of the report

3. Creating database queries to interact with the database to retrieve, modify, add or delete
data from the records.

10.5. Data exchange with other information system

A Management Information System (MIS) is a system that provides information for
decision making at all levels of management. It includes manufacturing information
system, marketing information system, human resource information system and accounting
information system. Accounting Information System (AIS) collects financial data, processes
them and provides information to the various users. To provide information AIS requires
data from other information system that is manufacturing, marketing and human resources.
Similarly, other information systems require data from AIS in order to provide information.
Thus, data exchange among the information systems is inevitable. For example, to compute
amount of wages to be paid, AIS requires data from manufacturing information system and
human resource information system.

10.6. Application of computerised accounting system — Tally with GST
package

Tally is one of the most widely used financial accounting softwares. It is used by various

types of trade and industries. It is a comprehensive business accounting and inventory

management software that provides various facilities like multi-lingual operations, online

functions, legally supported reports, etc.

In 2009, Tally Solutions introduced the software Tally.ERP 9. The software offers
comprehensive business management solution. It maintains all books of accounts. Different
types of vouchers such as vouchers for receipt, payment, sales, purchases, etc., can be used
for recording transactions. It follows the principle of double entry system of book keeping. In
2017, it was updated to comply with the Indian Goods and Services Tax (GST) requirements.



10.7. Practical application of accounting software — Tally.ERP 9

Practical on application of accounting software - Tally
1. Starting Tally
Tally can be started in either of the ways as given below:
Click on Start > All Programs > Tally.ERP 9 > Tally.ERP 9 icon

(or)
Click on Tally.ERP 9 icon (shortcut) on the desktop

A newly installed Tally, if opened, will appear as in figure 10.1.

Licensing Operations.
. Activate Your License
: Reactivate Your Existing License
: Get a Rental License

= 1= 13

€ : Configure Existing License
Use this option to configure Tally. ERP 9 to use an existing license.
L : Login as Remote Tally.NET User
If you have a valid Tally. NET ID, you can access the data of companies which are cumently connected, if you have the required permission.

W : Work in Educational Mode

The Educational Mode allows you to leam and use Tally. ERP 9 without buying a license. You can work on data on your computer with some restrictions. For example, you
will not be able to enter transactions for all days in & month.

Q: Qurt
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POWER OF SIMPLICITY

Tally. ERP 9
Tally MAIN --> Startup ) ) Sun, 10 Mar, 2018 [11:30:02

Figure 10.1 Newly installed Tally screen

When Tally is started, choose the mode of operation as per the options listed on the screen. If
license is available, choose Activate Your License. Otherwise choose ‘Work in Education Mode¢’

4

Tally.ERP 9 can be used without a licence. But, for the date of the

B transactions only 1, 2 and 31 can be recorded.

For practice, ‘Work in Education Mode’ is chosen. After the selection, the first screen appears
as in figure 10.2.

2. Creation of a company
It is essential to enter the particulars of the company for which accounts are to be maintained in Tally.
In order to create a company, the following steps are to be followed:
Company Info > Create Company
After selection of Create Company from first screen in Tally, the Company Creation screen will appear

as in figure 10.3.
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Figure 10.2 First screen in Tally
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Figure 10.3 Creation of company

Tally asks for name, address, books and financial year details, security control, base currency

information, etc. Now, provide all particulars of the company as required in Tally. After

completing all entries, choose “Yes’ to accept data and create company.

Tutorial note
For practice purpose, enter only the name and keep all other fields as they are.
Following the above procedure, multiple companies can be created.



3. Gateway of Tally

Tally screen appears as in figure 10.4 given below, after creation of a company and whenever
Tally is started. This screen is called Gateway of Tally. It shows the company selected under List
of Selected Companies on the left pane.

Gateway of Tally is shown on the right pane which contains menu options such as Transactions

and Reports. The shortcut key for each menu option is a letter from the option’s name, which
will be highlighted in red.

Vertical button bar is placed on the extreme right of the screen which contains buttons such as
F1 and F2 for quick interaction with Tally.ERP 9.

Bottom horizontal information panel displays details of product, version, licence, configuration
and calculator.

The Gateway of Tally screen will appear as below:
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Quit

eeeeee & Services Ctrl + Alt + L Configuration Ctrl + Alt + F__Calculator
Series A Release 6.5 Educational mode Gateway localhost: €999
(Latost) ODBC Sarvar

POWER OF SIMPLICITY
Tally. ERP 9
Tally MAIN --> Gateway of Tally

[Tue, 5 Mar, 2019

|© Tally Solutions Put Ltd., 1988-2018

Figure 10.4 Gateway of Tally

4. Closing Tally
The following are the two ways for closing Tally:
Press Esc Key > Press Enter or Y or Click on Yes

(or)
Press Ctrl + Q

5. Select a company

If multiple companies are created, to choose a particular company, after opening Tally,
click F1 (Select Cmp) on the vertical button bar. Tally.ERP 9 displays the Select Company
screen, with a list of companies that are already created. Select the company for which
accounting has to be done.



6. Company features

After creation of a company, it is necessary to set up Tally.ERP 9’s features. The features
in Tally.ERP 9 are set of capabilities, provided as options, that enable maintainenance of
financial records as per the requirements of the users. Click F11:Features, on the vertical
button bar to go to Company Features menu. It contains Accounting Features, Inventory
Features, etc. The Company Features screen will appear as shown in figure 10.5.
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Figure 10.5 Company Features screen o
7. Accounting Features
The General Accounting Features include ‘Maintain accounts only, ‘Integrate accounts
and inventory” and use Income and Expenses A/c instead of Profit and Loss A/c. The other
Accounting Features include Invoicing, Banking Features, etc.
For practice purpose, only the accounting aspects are considered and inventory features are
not considered.
Select Accounting Features from the Company Features menu. Under General Accounting
Features, set ‘Yes’ to ‘Maintain accounts only” option. Leave all other features to default values
and accept Yes.

The Accounting Features screen will appear as shown in figure 10.6. (see the next page)
8. Statutory and Taxation features

Statutory and Taxation features include Goods and Services Tax (GST), Value Added Tax
(VAT) and Tax Deducted at Source (TDS). To enable Goods and Services Tax, set ‘Yes' to

‘Enable Goods and Services Tax’ option. For practice purpose set to default value of “No.



[l Taiyrp o - - — -— — -— ——— e

P: Print E: Export M: E-Mail O: Upload S: TallyShop G: Language I Keyboard K: Control Centre | H: Support Centre | H: Help |
Company Operations Alteration ctrl +m A
Company: Rajesh
Accounting Features
General Invoicing
Maintain accounts anly 7 Yes Enable invoicing 7 Yes
Integrate accounts and inventory ? No e e
Use Income and Expenses A/c instead of Prafit and Loss Alc 7 No fEci b s e s & i
Record credit notes in invoice made 7 No
Enable multi-currency Be Recard debit notes in invoice mode 7 No
ERHETn M cau S it Budgets and Scenario Management
Maintain bill-wise details 7 No Maintain budgets and contrals 7 No
For nan-trading accounts also 7 No _
Use raversing journals and optianal vouchers 7 No
Activate interest calculation 7 No
Use advanced parameters 7 No Banking Features
Cost/Profit Centres Enable cheque printing 7 Yes
Maintain payroll 2 No Sel/alter transaction types 7 No
i i e 7 No Set/alter banking features 7 No
Use cost centre for job costing ? No Sel/alter post-dated transaction features 7 No
Maintain mare than one payrall or cost category 7 No
Use pre-defined cost centre allocations in transactions 7 No Other Features
Show apening balance for revenue items in reports 7 No ST e e
Mzintain multiple mailing details for company and ledgers 7 No
Sel/alter company mailing details 7 No
Enable company lago 7 No
Mark changed vouchers 2 o
Accept ?
F1: Accounts F2: Inventory F3: Statutory Fé: Add-Ons Yok a b
Q: Quit A: Accept
~ Ctrl + N
Tally MAIN --> Gateway of Tally --> Company Features --> Company Operations Alteration |© Tally Solutions Put Ltd,, 1988-2018 [Mon, 11 Mar, 2019 y

Figure 10.6 Accounting Features screen

9. Creating Accounting Groups

In Tally, a Group is a collection of ledgers of the same nature. There are predefined groups of
accounts which are widely used in accounts of many organisations. These predefined groups
comply with the basic accounting principles of classifying various account heads into Assets,
Liabilities, Income and Expense as shown below:

List of Groups List of Groups

Bank Accounts 18 Indirect Expenses

Bank OCC A/c 19 Indirect Incomes

Bank OD A/c 20 Investments

Branch / Divisions 21 Loans & Advances (Asset)
Capital Account 22 Loans (Liability)
Cash-in-Hand 23 Misc.Expenses (ASSET)

\O| O | O G| x| W| | —

Current Assets 24 Provisions

Current Liabilities 25 Purchase Accounts

Deposits (Assets) 26 Reserves & Surplus
10 Direct Expenses 27 Retained Earnings
11 Direct Incomes 28 Sales Accounts
12 Duties & Taxes 29 Secured Loans

13 Expenses (Direct) 30 Stock-in-Hand
14 Expenses (Indirect) 31 Sundry Creditors
15 Fixed Assets 32 Sundry Debtors
16 Income (Direct) 33 Suspense A/c

17 Income (Indirect) 34 Unsecured Loans

Groups are categorised as Primary Groups and Sub-Groups. Primary group includes Capital
Account, Current Liabilities, Fixed Assets, Current Assets, etc. Sub-Group includes Reserves
& Surplus, Sundry Creditors, Sundry Debtors, etc.



To view predefined groups,
Gateway of Tally > Masters > Accounts Info > Groups > Single Group > Display
After selection, Tally screen will appear as in Figure 10.7.
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Figure 10.7 List of Groups

If any additional group is required, it can be created as follows:
Gateway of Tally > Masters > Accounts Info > Groups > Single Group > Create

10. Ledger Accounts

In Tally, to record transactions, the transactions are to be identified with the related ledger
accounts. Tally has two predefined ledgers, Cash and Profit & Loss A/c. The user has to create
various other ledgers based on their requirements.

To create ledger:
Gateway of Tally > Masters > Accounts Info > Ledgers > Single Ledger > Create
After selection, Tally screen will appear as in Figure 10.8.

While creating a ledger, name and the Group under which the ledger account is to be classified
should be provided. Leave all other features to default values and accept “Yes.

11. Modification of group and ledger

Alteration or deletion of group and ledger is possible. While details of user-defined group/
ledger can be fully altered, only name can be altered for predefined group/ledger. Predefined
group/ledger cannot be deleted. However, user-defined group/ledger can be deleted.

To delete a ledger: Gateway of Tally > Masters > Accounts Info > Ledgers > Single Ledger >
Alter > Select the Ledger to be deleted > Alt D > Yes
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Figure 10.8 Creation of Ledger
12. Vouchers

Voucher is a document which contains details of transactions. Transactions are to be recorded
through voucher entries. Tally has a set of predefined vouchers such as Purchase, Sales,
Payment, Receipt and Contra.
To view the list of voucher types:
Gateway of Tally > Masters > Accounts Info > Voucher Types > Display
As per the requirements of users, additional voucher type can be created.
Following are some of the major accounting vouchers used in an organisation:
i) Receipt Voucher
ii) Payment Voucher
iii) Contra Voucher
iv) Purchase Voucher
v) Sales Voucher
vi) Journal Voucher
(i) Receipt Voucher
All transactions related to receipt either in cash or through bank are recorded using receipt
voucher. In this voucher, cash or bank account is debited and other ledger account is credited.
To record receipt:
Gateway of Tally > Transactions > Accounting Vouchers > F6:Receipt

(ii) Payment Voucher
All transactions related to payments either in cash or through bank are recorded using payment
voucher. In this voucher, cash or bank account is credited and other ledger account is debited.

To record payment:



Gateway of Tally > Transactions > Accounting Vouchers > F5:Payment

(iii) Contra Voucher
A transaction involving both cash account and bank account is recorded using contra voucher.
The transaction may be for deposit of cash into bank account or withdrawal of cash from bank
account.
To record contra:

Gateway of Tally > Transactions > Accounting Vouchers > F4:Contra

(iv) Purchase Voucher
Purchase vouchers are used for recording both cash and credit purchases of goods.
To record purchases:

Gateway of Tally > Transactions > Accounting Vouchers > F9:Purchase

(v) Sales Voucher
Sales vouchers are used for recording both cash and credit sales of goods.
To record sales:
Gateway of Tally > Transactions > Accounting Vouchers > F8:Sales
(vi) Journal Voucher
Journal vouchers are used for recording transactions involving other than cash, bank, purchases
and sales such as depreciation, provision for bad debts.
To record journal:
Gateway of Tally > Transactions > Accounting Vouchers > F7:Journal
To record transactions using voucher, Accounting Voucher Creation has to be used. Accounting

Voucher Creation contains Name and Number of the voucher, Date of voucher, Particulars,
Debit and Credit and Narration.

Practical problem 1
Record the following transactions in Tally.

1. Robert commenced a transport business with a capital of ¥ 1,00,000

2. An account was opened with State Bank of India and deposited ¥ 30,000
3. Purchased furniture by paying cash ¥ 10,000

4. Goods purchased on credit from Mohaideen for ¥ 20,000

5. Cash sales made for X 8,000

6. Goods purchased from Rathinam for X 5,000 and money deposited in CDM
7. Goods sold to Rony on credit for ¥ 60,000

8. Money withdrawn from bank for office use ¥ 9,000

9. Part payment of ¥ 10,000 made to Mohaideen by cheque

10. Rony made part payment of X 5,000 by cash

11. Salaries paid to staft through ECS ¥ 6,000

12. Wages of X 3,000 paid by cash

13. Purchased stationery from Pandian Ltd. on credit X 4,000



Solution

Analysis of transactions, passing journal entries, identification of voucher type and group:

SL. Particul Debit Credit Voucher G
No, |Particulars 8 5 ype roup
I |Cash A/c Dr.|  1,00,000 Receipt Cash-in-Hand
To Robert’s Capital A/c 1,00,000| Voucher Capital Account
2 |State Bank of India A/c Dr. 30,000 Contra Bank Accounts
To Cash A/c 30,000 Voucher Cash-in-Hand
3 | Furniture A/c Dr. 10,000 Payment Fixed Assets
To Cash A/c 10,000| Voucher Cash-in-Hand
4 | Purchases A/c Dr. 20,000 Purchase | Purchase Accounts
To Mohaideen A/c 20,000| Voucher Sundry Creditors
5 |Cash A/c Dr. 8,000 Sales Cash-in-Hand
To Sales A/c 8,000| Voucher Sales Accounts
6 Purchases A/c Dr. 5,000 Purchase Purchase Accounts
To Cash A/c 5,000 Voucher Cash-in-Hand
7 Rony A/c Dr. 60,000 Sales  |Sundry Debtors
To Sales A/c 60,000 Voucher Sales Accounts
8 Cash A/c Dr. 9,000 Contra Cash-in-Hand
To Bank A/c 9,000| Voucher Bank Accounts
To Bank A/c 10,000| Voucher Bank Accounts
10 cash A/c Dr.l 5000 Receipt |  Cash-in-Hand
To Rony A/c 5,000 Voucher Sundry Debtors
11 Salaries A/c Dr. 6,000 Payment Indirect Expenses
To Bank A/c 6,000 Voucher Bank Accounts
12 Wages A/c Dr. 3,000 Payment Direct Expenses
To Cash A/c 3,000 Voucher Cash-in-Hand
13 Stationery Alc Dr. 4,000 Journal |Indirect Expenses
To Pandian Ltd. A/c 4,000 Voucher  |Sundry Creditors

Following steps are to be followed to enter the transactions in Tally.ERP 9




1. To create company
Company Info > Create Company

Type the Name as Robert and keep all other fields as they are and choose “Yes’ to accept.

TallyERP &
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Repeat password :

Country : India (Waming: Forgetting TallyVault password will render your data inaccessible.)
State -4 Mot Applicable Use security control ? No
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Phone no.
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E-mail
Website
Base Currency Information
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Formal name - INR Word representing amount after decimd
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Add space between amount and symbol ? Yes
Show amount in millions ? No oo N
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Tally MAIN —-> Gatewsy of Tally --> Company Info, > Company Crestion

Figure 10.9 Creation of Company

2. To maintain accounts only

Gateway of Tally > F11 Accounting Features > General > Maintain accounts only: Yes > Accept Yes

Tally.ERP 9
Print 0: Upload G: Language K Keyboard K: Control Centre | H: Support Centre
Company Operations Alteration
Company: Robert
Accounting Features
General Invoicing
Maintain accounts anly 7 Yes Enable invoicing 7 Yes
Integrate accounts and inventory ? No lesh sl L L TS
Use Income and Expenses Afc instead of Prefit and Loss Alc 7 No Lo ool st eiogt intesy LTt
Record cradit notes in invoice made 7 No
Enazble multi-currency AL Record debit notes in invoice made 7 No
ittt Wennaevieny Budgets and Scenario Management
fMaintain bill-wise details 7 Yes Maintain budgets and contrals 7 No
For nantrading accounts also 7 No
Use reversing journals and optional vouchers 7 No
Activate interest caleulation 7 No
Use advanced parameters 7 No Banking Features
Cact/Prafit Contrae Managemant Enable cheque printing 7 Yes
Maintain payrall 7 Na Set/alter transaction types 7 No
o S S T S e Set/alter banking features 7 No
Use cost centre for job costing 7 No Set/alter post-dated transaction features 7 No
Maintain mare than ane payrall or cast category 7 No
Use pre-defined cost centre allocations in fransactions 7 No Other Featuras
Show opening balance for revenue items in reparts 7 No e s
Maintain multiple mailing details for company and ledgers 7 No
Sat/ater company mailing details ? No
Enable company lago 7 Mo
Mark changed vauchers 7 No
Accept ?
F1: Accounts F2: Inventory F3: Stautory Fé: Add-Ons Yoz i No
Ctrl + N
Tally MAIN --> Gateway of Tally —-» Company Features —-> Company Operstions Alteration |@ Tally Selutions Pyt Ltd, 1988-2018 |Wed, 6 Mar, 2019

Figure 10.10 Accounting Features

3. To create ledger accounts

Gateway of Tally > Masters > Accounts Info > Ledgers > Single Ledger > Create
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Figure 10.11 Creation of Ledger
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:4;:' ‘Stata Bank of iadia Al Jeasl Opsaing Betance
(ii) To create State Bank of India A/c
Name: State Bank of India A/c e il
Under: Bank Accounts e e - themte e
Baek nars 1 tiot Applicabie
Accept: Yes o et
LTS
vy Dalwencw [ un 1 8gn 2010 \:;-mu:
o Ot Accepl [i
|[Toly k2t~ Gommany ot Taby s dccmmts . --» Lusigus > Lndger Crvtiom # Taky Sotunom P Lt 1088-200 i 8 bl 18 523088 I

Figure 10.13 Creation of State Bank of India A/c



(iii) To create Furniture A/c
Name: Furniture A/c

Under: Fixed Assets

Accept: Yes

(iv) To create Purchases A/c
Name: Purchases A/c
Under: Purchase

Accept: Yes

(v) To create Mohaideen A/c
Name: Mohaideen A/c
Under: Sundry Creditors
Accept: Yes

(vi) To create Sales A/c
Name: Sales A/c
Under: Sales Accounts
Accept: Yes

DN i S e | e

by MABY - Gatemy f Tally -+ Actimamts b, > Lusgers -0 e [

Figure 10.14 Creation of Furniture A/c

Wed BMe S 208041

DN i S e | e

iy MABY - Gatemy f Tally -+ Actimamts bt > Lusges -0 e [

Figure 10.15 Creation of Purchases A/c

Wed BMe I 0L

€ Ty Sebusens Pt Lo, 1883-201E

Figure 10.16 Creation of Mohaideen A/c

Wed M S 200259

i

Harea Sales A Jesed Conaing Polency
el
Under Sales Accousss [rees i

 Addeess
Cunercy of T
Incpory abses ww sfected 7 Y
Typaof 74 Mot Applicabile

Proids sack detal T No,

|Toy Mat — = Gommacy o Yy —» ezt . - Lrcigar —» LodigarEmpation © Ty Sotasoms Pt L1, 1908- 2008

Figure 10.17 Creation of Sales A/c

Wed BMe N1 20238




(vii) To create Rony A/c
Name: Rony A/c

Under: Sundry Debtors
Accept: Yes

(viii) To create Salaries A/c
Name: Salaries A/c
Under: Indirect Expenses

Accept: Yes

(ix) To create Wages A/c
Name: Wages A/c
Under: Direct Expenses

Accept: Yes

(x) To create Stationery A/c
Name: Stationery A/c
Under: Indirect Expenses

Accept: Yes

DN i S e | e

Gt §:decegt |1 Daietn | | |
iy MBI - Gabamty of Tally = Atcinssty I --5 Lieigers = Loyt Crastion 8- e M, 29 108370

Figure 10.18 Creation of R0;1y Alc

Oy Bl [ om VAge 3918 - I

Gt §:decegt |1 Daietn | | |
iy MR~ Gty of Tally & ettty I, -+ Lackgers o5 Lodgat Crtution e 18882018 Wi M, 29 B08ALD

Figure 10.19 Creation of Salaries A/c
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Figure 10.20 Creation of Wages A/c

B [ £ 5 r | K Hiyboast &: Controi Contie | 1) Suppas Cartre |11 Help
—
Harea Jotel Gonaing Polency
el
Halkng Desaily
Under Indisect Expesaas [T
 Addeess
Cunency of T
Inpory abses ww stected T he
Typaof 74 Mot Applicabile e
Proads Sank detads. T N
Tnx Regiveeation Detaily
| PANIT ho.
Rcoept 7
Ty Delemee [ o 1 R 2018 Yo oo o
O [ ) |
| [Tl bAREE — » Gty of Ty s oty it - Lavigars —» Ludgan Comation € Taly Sotutoms Pt L1z, 1008-208 el Ml 2018 SO0500

Figure 10.21 Creation of Stationery A/c



(xi) To create Pandian Ltd. A/c

| K Hrybomst 5 Contrui Contie_| (] Sappon Contrs |11 Help
o

Harea Pandian L e Jotel Gonaing Polency

Name: Pandian Ltd. A/c =
Under:Sundry Creditors - e —
Accept: Yes o 3 :

Stain ’
Proide Sank detals T No.

PANAT e

Aeoept 7
iy Bulmmnc {1 g 0] Yo ot Mo

Ot 5 Acowpt |- Delels
Tty MABE -~ Gabomty of Taly - ety . -3 Licigars - 2 , 19882018 Wed $Mm 28 0S50

Figure 10.22 Creation of Pandian Ltd. A/c

4. To enter transactions through vouchers
Gateway of Tally > Transactions > Accounting Vouchers

(1) Robert commenced a transport business with a capital of X 1,00,000
F6: Receipt voucher S e el
Account: Cash

Particulars: Robert’s Capital A/c
(Choose from List of Ledger
Accounts)

Enter the amount of capital:

% 1,00,000

Narration: Capital introduced
Accept Yes.

G Ot 4 deeept

|[Tamy passi - - Ganmace oty o e Constiza € Paty [ W b, B89 30005

“wi:'i'gure 10.23 Creation of Rehc;iulsrt;oﬁicher

(2) An account was opened with State Bank of India and deposited X 30,000

F4: Contra voucher f=="S N W W —
Account: State Bank of India Je————1 T
Particulars: Cash B =
Amount: 30,000 o ==
Narration: Opened bank account
in SBI
Accept Yes

o e

e T T e _—

S — - o S

Figure 10.24 Creation of Contra voucher



(3) Purchased furniture by paying cash ¥ 10,000

F5: Payment voucher

Account: Cash

Particulars: Furniture A/c
Amount: I 10,000

Narration: Furniture bought by
cash

Accept Yes

P Pt E Expot. |1 EMs 0 Uplosel |5 Tabybop |1 Lo | K Keybowd 5 Contral Contie | 1| Suppos Cenire | It Help

==Fament LRI Tapeanie
Accound - Cash
Lo o
Amous
Fu e 19.000.8¢
Cor Eat 10,0080 O
Maaton o T
Furmsture bought by cash Aecap P
i Yea o M
o ost Jaeacoat  [0-Dws
Tally MABS - Gy o8 Tl Cotaisn, & Ty [ W B0, 09 11065

Figure 10.25 Creation of Payment voucher

(4) Goods purchased on credit from Mohaideen for X 20,000

F9: Purchase voucher

Party A/c name: Mohaideen A/c
Particulars: Purchases A/c
Amount: ¥ 20,000

Narration: Goods purchased on
credit from Mohaideen

Accept Yes

(5) Cash sales made for X 8,000
F8: Sales voucher

Account: Cash

Particulars: Sales A/c

Amount: X 8,000

Narration: Cash sales made
Accept Yes

| K Kryboust &: Control Contie | 1, Suppon Contre | 1 Help

Tay WAL~ Grspay of Taly —» ety Vot Contiam ® Tay Sotunom P Lis. I888-200 e 0 0182

Figure 10.26 Creation of Purchase voucher

Haratien,
Cash sains e

L L

| o sasms - Aepastting Venshtr Craston e 1m0 T MeRis B

Figure 10.27 Creation of Sales voucher




(6) Goods purchased from Rathinam for X 5,000 and money deposited in CDM

F9: Purchase voucher T R e T T T T
Account: Cash
Particulars: Purchases A/c
Amount: T 5,000

Narration: Cash purchases made

Accept Yes

€ Taby fokusons Pt 14, 19682010 S bl 82BN
e e il

Figure 10.28 Creation of Purchase voucher

(7) Goods sold to Rony on credit for X 60,000
F8: Sales voucher

Party A/c name: Rony A/c

Particulars: Sales A/c
Amount: X 60,000
Narration: Goods sold on
credit to Rony

Accept Yes

[
[y

Gos  gacom 0D

Taby M = Gatemry 88 Tally -+ Atstnantong Vouehtr Crestion S Tty Sehunens o1 L1, 19832018 Wed BMe S ELS6A

Figure 10.29 Creation of Sales voucher

(8) Money withdrawn from bank for office use X 9,000

F4: Contra voucher e : _ _ _
1 Pant || Expon ™ . Liplsad |§ TolyBhop | G Langus | K Horpbonst 5: Contrui Contis |1, Sappas Cantre |11 Help
Account: Cash === e
Particulars: State Bank of India [—======* —
m'&";f;f'ﬂ*:h_ 2.000.60
Alc

Amount: X 9,000
Narration: Cash withdrawn
from bank

Accept Yes

Marration
Cash wihdran Iron bank

Gt [gdcoo [ [Dwieis TRecon 73 7

Taly WA - Gabemey of Taly = Cotaisn € Toky Sehunens P Lid, 19882018 W s 28 TLE0

Figure 10.30 Creation of Contra voucher




(9) Part payment of X 10,000 made to Mohaideen by cheque
F5: Payment voucher

| i Contol Cantre |1} Support Canten |14 Halp

Account: State Bank of India —_——
Particulars: Mohaideen A/c o
Amount: ¥ 10,000 i
Narration: Payment made to

Mohaideen by cheque

Accept Yes

Figure 10.31 Creation of Payment voucher

(10) Rony made part payment of X 5,000 by cash

F6: Receipt voucher :
i Pret £ Export . Ewal . Uploadt & TokySoop | Gt Longpaage | K Koryboand | - Contol Cantre | [ Suppast Conten | 19 Help.
Account: Cash T raraot

Particulars: Rony A/c
Amount: X 5,000

Narration: Cash received from
Rony

Accept Yes.

[Taty b —» Gty o Tty —» g voacher e ] Mok Bhim 19 1AM

Figure 10.32 Creation of Receipt voucher

(11) Salaries paid to staff through ECS X 6,000
F5: Payment voucher

Account: State Bank of India
Particulars: Salaries A/c
Amount: % 6,000

Narration: Salaries paid through
ECS

Accept Yes

Tty MABE -~ Gatomty of Taly -+ Cotaisn, BTy [ Wed $Mm 28 TLMSL

Figure 10.33 Creation of Payment voucher



(12) Wages of X 3,000 paid by cash

E: Expat W E | & Ldsad | 5 TadyShap G Ligins Ko Meybeand | Comtiol Cartws | 3 Support Castie |11 Halg

F5: Payment voucher

T - 5 mg‘;_u:.é
Account: Cash ot e
Particulars: Wages A/c s sansin
Amount: T 3,000

Narration: Wages paid by cash

Accept Yes

oty MABA > Gotawey o Taby > Acoowrting Yoachwr Crastion € Taby Tosuioms Pot L, 108000 W § Mar 319 L2880

Figure 10.34 Creation of Payment voucher

(13) Purchased stationery from Pandian Ltd. on credit X 4,000
F7: Journal voucher T T T T T T T T T T

Particulars: Stationery

Amount: X 4,000

To Pandian Ltd.

Amount: X 4,000

Narration: Stationery bought on
credit from Pandian Ltd.

Accept Yes

MaTaten
‘Stasionry EoUgA on Cret irom Pandian L

P

[Tany ML~ Gty 5 Tay —» Acmanting Soociur Coptism € Taly Sotunoms Pt Lt 1008- 208 e e, 009 210638

5. To view reports Figure 10.35 Creation of Journal voucher
(i) To view Trial Balance
Gateway of Tally > Reports > Display > Trial Balance > AltF1 (detailed)

K: Keyboard H: Support Centre | H: Help

Particulars

For 1-Apr-2018
Closing Balance
Debit |

Capital Account

Robert's Capital A/ 1,00,000.00 | M.
Current Liabilities 14,000.00
|| Sundry Creditors
| | Fixed Assets 10,000.00
Fumiture Afc 10,000.00
Current Assets 1,34,000.00
Sundry Debtors 5£5,000.00
Cash-in-Hand 74,000.00
Bank Accounts 5.000.00

Sales Accounts

Sales Al
Purchase Accounts 25,000.00
Purchases A/ 25,000.00
Direct Expenses 3,000.00
Wages A/c 3,000.00
Indirect Expenses 10,000.00
Salanes Alc 6,000.00
Stationery Alc 4,000.00

Grand Total 1,82,000.00
U: Restore All

Space: Select

R: Remove Line | U: Restore Ling

Tally MAIN =-> Gateway of Tally --> Display Menu --> Trial Balance |@ Tally Solutions Pyt Ltd., 1988-2018

Figure 10.36 Trial Balance



(ii) To view Profit and Loss Account
F10: A/c Reports > Profit & Loss A/c > AltF1 (detailed)

(or)
Gateway of Tally > Reports > Profit & Loss A/c > AltF1 (detailed)

Profit & Loss Afc
Robert Robert
Particulars For 1-Apr-2018 Particulars For 1-Apr-2018
Purchase Accounts FERUUWE Sales Accounts 68,000.00
Purchases Alc 25,000.00 Sales Alc 68,000.00
Direct Expenses 3,000.00|
Wages Alc 3,000.00
Indirect Expenses 10,000.00|
Salanes Afc 6,000.00
Stationery Afc 4,000.00
Nett Profit 30,000.00
Total 68,000.00] Total
R: Remove Line | U: Restore Line | U: Restore All | Space: Select
Tally MAIN --> Gateway of Tally --> Display Menu --> Trial Balance --> Profit & Loss A/c Tally Solutions Pvt Ltd,, 1988-2018

Figure 10.37 Profit and Loss Account

(iii) To view Balance Sheet
F10: A/c Reports > Balance Sheet > AltF1 (detailed)

(or)
Gateway of Tally > Reports > Balance Sheet > AltF1 (detailed)

yes W T T T T e =
P: Print E: Export M: E-Mail O: Upload S: TallyShop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help =
Balance Sheet Robert Ctrl + M
Robert Robert
Liabilities as at 1-Apr-2018 Assets as at 1-Apr-2018
Capital Account LU Fixed Assets 10,000.00
Robert's Capital Alc 1,00,000.00 Fumiture Afc 10,000.00
Loans (Liability) Current Assets 1,34,000.00 ||
Current Liabilities 14,000.00  Sundry Debtors 35,000.00
Sundry Creditors 14,000.00 Cash-in-Hand 74,000.00
Profit & Loss Alc 30,000.00 Bank Accounts 5,000.00
Qpening Balance
Current Period 30,000.00
Total 1,44,000.00] Total
Q: Quit R: Remove Line [ U: Restore Line | U: Restore All | Space: Select
~
Tally MAIN —> Gateway of Tally > Display Menu > Trial Balance —> Profit & Loss A/c - Balance Sheet | Tally Solutions Put Ltd,, 1988-2012 Wed, 6 Mar, 2010 |

Figure 10.38 Balance Sheet



(iv) To view Ratio Analysis
F10: A/c Reports > Ratio Analysis
(or)
Gateway of Tally > Reports > Ratio Analysis

Ratio Analysis mpany

Robert Robert
Principal Groups For 1-Apr-2018 Principal Ratios For 1-Apr-2018
I T XTI Current Ratio 957
(Current Assets-Gurrent Liabilities) (Current Assets : Cument Liabilities)
Cash-in-Hand 74,000.00 Dr|Quick Ratio 957 :
Bank Accounts 5,000.00 Dr|  (Current Assets-Stock-in-Hand - Current Liabilities)
Bank OD Alc Debt/Equity Ratio 0.00:
Sy Delors 55.000.00 Dr (Loans (Liability) . Capital Account + Nett Profif)
(due till today) 55,000.00 Dr|Gross Profit % 58.82 %
Sundry Creditors 14,000.00 Cr| Nett Profit % 4412 % ||
(due till today) 14,000.00 Cr|Operating Cost % 5588 % ||
Sales AeEninit sRa0DNEs| (ETRrEnke ol Bales Actuinis) i
Purchase Accounts 25.000.00 Dr|Recv. Turnover in days 0.92 days ||
Stock-in-Hand (payment performance of Debtors)
Hewhiofi 000000 e Return on Investment % 2308 %
Wkg. Capital Turnover 0.57| (Nett Profit / Capital Account + Nett Profit )
(Sales Accounts / Working Capitai) Return on Wkg. Capital % 25.00 % ||
Inventory Turnover 0.00| (Nett Profit / Working Capital] % I

(Sales Accounts / Closing Stock)

R: Remove Line | U: Restore Ling | U: Restore All | Space: Select

Valu

Tally MAIN --> Gateway of Tally --> Display Menu --> Trial Balance --> Profit & Loss A/c -~ Balance Sheet --> Ratio Analysis | Tally Solutions Put Ltd, 1388-2018 | Wed, 6 Mar, 2019

Figure 10.39 Ratio Analysis

(v) To view Day Book
F10: A/c Reports > Day Book > AltF1 (detailed)
(or)
Gateway of Tally > Reports > Display> Day Book > AltF1 (detailed)

rint Control Centre Support Centre

Day Book

Day Book
Date Particulars Vch Type Vech No. Debit
Amount
1-4-2018 Cash Contra
State Bank of India Alc 30,000.00 Dr
1-4-2018 State Bank of India Alc Contra
Cash '9,000.00 Dr LRSS 4
1-4-2018 Furniture Alc Payment 1 10,000.00 I
Cash 10,000.00 Cr
1-4-2018 Mohaideen Alc Payment 2 10,000.00
State Bank of India Alc 10,000.00 Cr
1-4-2018 Salaries Alc Payment 3 6,000.00
State Bank of India Alc 6,000.00 Cr
1-4-2018 Wages Alc Payment 4 3,000.00
Cash 3,000.00 Cr
1-4-2018 Robert's Capital Alc Receipt 1
Cash 1,00,000.00 Dr
1-4-2018 Rony Alc Receipt 2
Cash 5,000.00 Dr
1-4-2018 Stationery Alc Journal 1 4,000.00
Pandian Lid Aic 4,000.00 Cr
1-4-2018 Cash Sales 1 8,000.00
Sales Alc 8,000.00 Cr
1-4-2018 Rony Alc Sales 2 60,000.00
Sales Alc 60,000.00 Cr
1-4-2018 Mohaideen Alc Purchase 1
Purchases Alc 20,000.00 Dr
1-4-2018 Cash Purchase 2
Purchases Alc 5,000.00 Dr
Q: Quit Enter: Alter D: Delete X: Cancel 2: Duplicate A: Add Voucher | I: Insert Voucher| R: Remove Line | U: Restore Line | U: Restore All | Space: Select | Space: Select All
- & AR
Tally MAIN --> Gateway of Tally --> Profit & Loss A/c --> Balance Sheet --> Day Book |© Tally Solutions Pt Ltd., 1988-2018 Sun, 10 Mar, 2019 o

Figure 10.40 Day Book



Practical problem 2

The following balance sheet has been prepared from the books of Bright on 1-4-2018.

Liabilities % Assets 4

Capital 2,26,000 | Machinery 1,00,000

Sundry creditors: Furniture 10,000

Ramesh A/c 24,000 | Stock 20,000
Sundry debtors

Shankar 50,000

Cash in hand 15,000

Cash at bank 55,000

2,50,000 2,50,000

During the year the following transactions took place:
(a) Wages paid by cash ¥ 2,000
(b) Rent paid by cheque X 5,000
(c) Cash purchases made for ¥ 3,000
(d) Good purchased on credit from Senthamarai X 15,000
(e) Goods sold on credit to Pushparaj X 25,000
(f) Payment made to Senthamarai by cheque ¥ 5,000
(g) Cash received from Shankar X 30,000
(h) Cash sales made for % 6,000
(i) Depreciate machinery at 10%
(j) Closing stock on 31.03.2019 X 15,000
You are required to prepare trading and profit and loss account for the year ended 31-03-2019
and a balance sheet as on that date using Tally.

Solution
Following steps are to be followed to enter the transactions in Tally. ERP 9

1. To create company
Company Info > Create Company
Type the Name as Bright and keep all other fields as they are and choose “Yes’ to accept.

2. To maintain accounts only
Gateway of Tally > F11 Accounting Features > General > Maintain accounts only: Yes >
Accept Yes

3. To create ledger accounts with opening balances
Gateway of Tally > Masters > Accounts Info > Ledgers > Single Ledger > Create



Creation of Name Under Opening Accept
balance
Bright’s Capital A/c Brights Capital A/c | Capital Account 2,26,000|  Yes
Ramesh A/c (Sundry creditors) |Ramesh A/c Sundry Creditors 24,000 Yes
Machinery A/c Machinery A/c Fixed Assets 1,00,000|  Yes
Furniture A/c Furniture A/c Fixed Assets 10,000 Yes
Opening stock Opening stock Stock-in-Hand 20,000  Yes
Shankar A/c (Sundry debtors) |Shankar A/c Sundry Debtors 50,000{ Yes
Cash in hand Cash Cash-in-Hand 15,000  Yes
Cash at bank Bank Bank Accounts 55,000{ Yes
[Ty ews e sindsit———— ]

Name Total Opening Balance

- Bright's Capital Alc
(alias) 2

2,26,000.00 Cr
Difference
2,26,000.00 Cr

. Mailing Details
Under : Capital Account Name - Bright's Capital Alc
Address 2
Currency of ledger B 7
Country : India
State - 4 Not Applicable Pincode

Provide bank details ? No

Tax Registration Details
PANAT No._ 2

Accept ?

Opening Balance (on 1-Apr-2018) :

Yes or No

Ctrl + N

Ledgers --> Ledger Creation | @ Tally Solutions Pyt Ltd, 1988-201 |Wed, 6 Mar, 201

Figure 10.41 Creation of Bright’s Capital A/c

Tally MAIN > Gateway of Tally -—» Accounts Info. —>

Note

Cash account need not be created as it is a default ledger. Only the opening balance has to be
recorded by altering the cash account.

To record the opening balance of cash:

Gateway of Tally > Masters > Accounts Info > Ledgers > Single Ledger > Alter

»  To delete or alter a transaction:
Gateway of Tally > Reports > Display > Day Book > (Choose the voucher

A to be deleted or altered) Delete or make changes and Accept > Yes



=

: Control Centre

=

: Support Centre | H: Help

Name - Cash Total Opening Balance

Edit Sort

(alias)
2,50,000.00 Dr
2,50,000.00 Cr
Mailing Details
Under - Cash-in-Hand
M.
(Current Assets) A:g::ss
Currency of ledger 4
Provide bank details ? No
Tax Registration Details
PAN/T No_ o

Accept ?

Opening Balance  (on 1-Api-2018) : Yes or No

| Tally Solutions P

lly MAIN -—> Gateway of Tally --> Accounts Info. -—> Ledgers -—> Ledger Alteration

Figure 10.42 Recording of opening balance of cash

After creating the ledgers and recording the opening balances of ledger accounts the

balance sheet of Bright is shown as in the following figure:
(€] TallyERP O R e — E

P: Print E: Export M: E-Mail O: Upload S: TallyShop G: Language K: Keyboard K: Control Certre | H: Support Centre | H: Help
Balance Sheet Bright ctrl + M H
Bright Bright I
Liabilities as at 1-Apr-2018 Assets as at 1-Apr-2018
Capital Account PPN Fixed Assets 1,10,000.00
Bright's Capital Aic 2,26,000.00 Furniture 10,000.00 |
Loans (Liability) Machinery A/c 1,00,000.00
Current Liabilities 24,000.90| Current Assets 140000 50 B
Sundry Creditors 24,000 00 Closing Stock 20,000.00 —_—
Profit & Loss Alc Sundry Debtors 50,000.00
Opening Balance Cash-in-Hand 15,000.00
Cimrit Do Bank Accounts 55,000.00
Total 2,50,000.00] Total 2,50,000.00 |
Q: Quit R: Remove Line | U: Restore Line | U: Restore All | Space: Select
———————————— & == ST
[ Tally MAIN --> Gateway of Tally --> Balance Sheet | Tally Solutions Pyt Ltd, 1988-2013 |Wed, 6 Mar, 2019

Figure 10.43 Balance sheet

4. To create ledger accounts for transactions

Creation of Name Under Accept
Wages A/c Wages A/c Direct Expenses Yes
Rent A/c Rent A/c Indirect Expenses Yes
Purchases A/c Purchases A/c Purchases Accounts Yes
Senthamarai A/c Senthamarai A/c Sundry Creditors Yes

Sales A/c Sales A/c Sales Accounts Yes
Pushparaj A/c Pushparaj A/c Sundry Debtors Yes
Depreciation A/c Depreciation A/c Indirect Expenses Yes




5. To enter transactions through vouchers
Gateway of Tally > Transactions > Accounting Vouchers

Example: Wages of X 2,000 paid by cash
F5: Payment voucher

Account: Cash

Particulars: Wages A/c

Amount: X 2,000

Narration: Wages paid by cash

Accept Yes

In the similar way, record the other transactions. Use Payment Voucher for rent paid and
payment to Senthamarai.

Use Purchase Voucher for credit purchases from Senthamarai and cash purchases.

Use Sales Voucher for credit sales to Pushparaj and cash sales.

Use Receipt Voucher for cash received from Shankar.

Use Journal Voucher for depreciation.

To record closing stock

Since maintain accounts only is set to “Yes’ and integrate accounts and inventory is set to ‘No’
under accounting features, stock has to be recorded manually. Hence, the closing stock has to
be recorded by altering the stock account and while entering the date of closing stock, the date
of opening stock has to be entered. The following procedure is to be followed:

Gateway of Tally > Masters > Accounts Info > Ledgers > Single Ledger > Alter > Stock >
Closing balance > Date (opening date) > Amount > Accept Yes

2] Tally£re 9 T R R S ) (]|

P: Print

Name - Stock
(alias)
2,50,000.00 Dr

2,50,000.00 Cr

Under - Stock-in-Hand
(Current Assets)

Opening Balance (on 1-Apr-2018) : 20,000.00 Dr

Closing Balance 1-Apr2018 - 15,000.00 Dr

Accept 7

Yes or No

Tally MAIN > Gateway of Tally --> Accounts Info. > Ledgers --> Ledger Alteration

 |©Tally Solutions Pvt Ltd, 1988-2018 [ Wed, 6 Mar, 2019

Figure 10.44 Recording closing stock



6. To view reports
(i) To view Profit and Loss Account
F10: A/c Reports > Profit & Loss A/c > AltF1 (detailed)
(or)
Gateway of Tally > Reports > Profit & Loss A/c > AltF1 (detailed)

TallyERP 9 - D e —— _
P: Print E: Export M: E-Mail O: Upload S: TallyShop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help : C =
Profit & Loss A/c Bright Ctrl + M
Bright Bright
Particulars For 1-Apr-2018 Particulars For 1-Apr-2018
Opening Stock FARIIE Sales Accounts 31,000.00
Stock 20,000.00 Sales A/c 31,000.00
Direct Expenses 2,000.00| Closing Stock 15,000.00 i
Wages Afc 2,000.00 Stock 15,000.00
Indirect Expenses 33,000.00| Nett Loss
Depreciation 10,000.00
Purchases A/c 18,000.00
Rent Alc 5,000.00
Total 55,000.00) Total 55,000.
Q: Quit R: Remove Line | U: Restore Line | U: Restore All
e e 2 e T CaliH
Tally MAIN --> Gateway of Tally --> Balance Sheet --> Trial Balance --> Profit & Loss A/c |© Tally Solutions Pvt Ltd., 1988-2018 [we i ar,

Figure 10.45 Profit and Loss Account
(ii) To view Balance Sheet

F10: A/c Reports > Balance Sheet > AltF1 (detailed)
(or)
Gateway of Tally > Reports > Balance Sheet > AltF1 (detailed)

Tally MAIN —> Gateway of Tally > Balance Sheet —> Trial Balance --> Prafit & Loss A/c > Balance Sheet

[© Tally Solutions Pvt Ltd, 1988-2018

TallyERP 9 i W B
P: Print E: Export M: E-Mail Q: Upload S: TallyShop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help =
Balance Sheat Bright ctrl + M B
Bright Bright
Liabilities as at 1-Apr-2018 Assets as at 1-Apr-2018
Capital Account rir U Fixed Assets 1,00,000.0¢
Bright's Capital Alc 2,26,000.00 Fumniture 10,000.00
Loans (Liability) Machivery Alc ___90,00000
Current Liabilities 34,000.00| Current Assets dal 00050 L
Sundry Creditors 34,000.00 Closing Stock 15,000.00 i |
Sundry Debtors 45,000.00
Cash-in-Hand 46,000.00
Bank Accounts 45,000.00
Profit & Loss Alc 9,000.00 ||
Opening Balance
Current Period 9,000.00
Total 2,60,000.00] Total 2,60,000.0
Q: Quit R: Remove Line | U: Restore Line | U: Restore All | Space: Select
~

\Wed, 6 Mar, 2019

Figure 10.46 Balance Sheet
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Debate: Computerised Accounting System Vs Manual Accounting System

Points to remember
% Automated accounting system is an approach to maintain up-to-date accounting records
with the aid of accounting software.

% Gateway of tally is the opening screen of tally. It is shown on the right pane which
contains menu options such as transactions and reports.

% Accounting group is a collection of ledger accounts of same nature.

% Tally has two predefined ledgers, Cash and Profit & Loss A/c.

¢ Different types of vouchers such as receipt, payment, sales, purchases, etc. can be used
for recording transactions in Tally.

% Deposit of cash into bank account and withdrawal of cash from bank account are
recorded in contra voucher.

% Journal vouchers are used for recording transactions such as depreciation, provision for
bad debts, rectification entries, etc.

Self-examination questions
I Multiple choice questions

Choose the correct answer

1. Accounting report prepared according to the requirements of the user is

(a) Routine accounting report (b) Special purpose report
(c) Trial balance (d) Balance sheet

2. Function key F11 is used for
(a) Company Features (b) Accounting vouchers
(c) Company Configuration (d) None of these

3. Which submenu displays groups, ledgers and voucher types in Tally?
(a) Inventory vouchers (b) Accounting vouchers
(c) Company Info (d) Account Info

4. What are the predefined Ledger(s) in Tally?
(i) Cash (ii) Profit & Loss A/c (iii) Capital A/c

(a) Only (i) (b) Only (ii) (c) Both (i) and (ii) (d) Both (ii) and (iii)

5. Contra voucher is used for
(a) Master entry (b) Withdrawal of cash from bank for office use
(c) Reports (d) Credit purchase of assets

6. Which is not the default group in Tally?

(a) Suspense account  (b) Outstanding expense  (c) Sales account  (d) Investments



7. Salary account comes under which of the following head?
(a) Direct Incomes (b) Direct Expenses (c) Indirect Incomes (d) Indirect Expenses

8.% 25,000 withdrawn from bank for office use. In which voucher type, this transaction will be
recorded

(a) Contra Voucher  (b) Receipt Voucher  (c) Payment Voucher  (d) Sales Voucher
9. In which voucher type credit purchase of furniture is recorded in Tally

(a) Receipt voucher (b) Journal voucher (c) Purchase voucher (d) Payment voucher
10. Which of the following options is used to view Trial Balance from Gateway of Tally?

(a) Gateway of Tally -> Reports -> Trial Balance

(b) Gateway of Tally -> Trial Balance

(c) Gateway of Tally -> Reports -> Display -> Trial Balance
(d) None of these

Answers

L 1(b) | 2(a) [ 3(d) | 4(c) [ 5() [ 6() | 7(d) | 8(a) | 9(b) [ 10(0) |

Il Very short answer questions

1. What is automated accounting system?

2. What are accounting reports?

3. State any five accounting reports.

4. What is Accounting Information System (AIS)?
5. What is a group in Tally.ERP 9?

111 Short answer questions

1. Write a brief note on accounting vouchers.

2. What are the pre-defined ledgers available in Tally.ERP 9?

3. Mention the commonly used voucher types in Tally.ERP 9.

4. Explain how to view profit and loss statement in Tally.ERP 9.

5. Explain any five applications of computerised accounting system.

IV Exercises

1. Record the following transactions in Tally.
(a) Devi commenced a business with a  (h) Money withdrawn from bank for office

capital of X 4,00,000 use X 25,000

(b) An account was opened with Indian (i) Part payment of I 30,000 made to
Bank and deposited ¥ 60,000 Sumathy by cheque

(c) Purchased furniture by paying cash  (j) Arun made part payment of ¥ 10,000
T 15,000 by cash

(d) Goods purchased on credit from (k) Salaries paid to staff through ECS
Sumathy for ¥ 50,000 ¥ 36,000

(e) Cash sales made for ¥ 10,000 (1) Carriage on purchases of X 6,000 paid

(f) Goods purchased from Raja for X 5,000 by cash
and paid by cheque (m) Purchased computer from Muthu Ltd.

(g) Goodssold to Arun on credit for X 70,000 on credit ¥ 44,000



2. The following balance sheet has been prepared from the books of Pearl on 1-4-2018.

Liabilities 3 Assets 3

Capital 1,60,000 | Buildings 40,000

Sundry creditors: Furniture 20,000

Maya A/c 20,000 | Stock 10,000
Sundry debtors

Peter 20,000

Cash in hand 30,000

Cash at bank 60,000

1,80,000 1,80,000

During the year the following transactions took place.
(a) Wages paid by cash ¥ 4,000
(b) Salaries paid by cheque ¥ 10,000
(c) Cash purchases made for ¥ 4,000
(d) Good purchased on credit from

Yazhini ¥ 30,000
(e) Goods sold on credit to Jothi T 40,000

(f) Payment made to Yazhini through
NEFT % 6,000
(g) Cash received from Peter X 10,000

(h) Cash sales made for ¥ 4,000
(i) Depreciate buildings at 20%

(j) Closing stock on 31.03.2019 X 9,000
You are required to prepare trading and profit and loss account for the year ended 31-03-2019

and a balance sheet as on that date using Tally.

customers are happy with the quality and service. As a result, he opened few

Q\ Venkat has been running a large departmental store for more than 20 years. The
l CASE STUDY l

more departmental stores in different areas. He has now more than 50 employees
working in his stores. He has been maintaining all the records manually. As the business expanded,
Venkat found it difficult to manage the business efficiently. His daughter Latha, who has recently
completed her Master of Commerce, wanted to help her father in his business. She identified the

following issues:

« Some of the inventories are missing, but there is no evidence for that.

« Payments to the suppliers were delayed, though the cash flow was not a problem.
o Some of the products were over supplied in all the stores.
 In the recently opened branches, some highly demanded products were out of stock.
o There has been no control over the expenditure.

Latha thinks, if this situation continues, the business may lose its reputation and may even incur

loss. To overcome these issues, she strongly feels the need for computerised accounting system.

Do you think, these issues can be solved easily with the help of CAS? If you think so,

justify your view.

Is Tally the only Accounting software available? Explore and find out few more Accounting

software applications

Reference

Official Guide to Financial Accounting using Tally.ERP 9, Tally Education Private Limited,
BPB Publications, Bengaluru

To explore further
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